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t i r is facsimi le combines the funct ions of a facsimi le
and qual i ty pr inter.  l ts compact,  vert ical  design means
less wasted space in your work area. The bubUe_jet
printer uses cut-sheet plain paper to deliver sharp
reproductions of your fax documents and copies. you
no longer have to bother with specially treated rolls of
recording paper that cud after coming out of the fax.



Users in  the U.S.A.

PRE-INSTALLATION REOUIREMENTS FOR CANON FACSIMILE EQUIPMENT

A. Locat ion

Supply a sur table tatJ le,  cabinet ,  or  desk.  See brochure for  uni t 's
d imensions and weigf r t .

B.  Order  ln format ion

1.  Only a s ingle te lephone l ine touch{one or  rotary is  to  be used.

2.  Order  an RJ11-C modular  wal l  jack (USOC code),  which should oe
installed by the phone company. lf the RJ 1 1 -C wall jack is not present,
telephone/fax operation is not possible.

3.  Order  a normal  business l ine f rom your te lephone company's
business representative The line should be a regular voice grade line
or  the equivalent .  Use one l ine per  uni t .

DDD (Direct Distance Dial) l ine
-or-

IDDD (lnternational Direct Distance Dial) l ine if you communicate
overseas

C. Power Requirements

The FAXPHONE 870 should be connected to a standard 120 volt AC,
three-wire grounded outlet only. Do not connect this unit to an outlet or
power l ine shared with other appliances that cause electrical noise. Air
conditioners, electric typewriters, copiers, and machines of this sort
generate electrical noise which often interferes with communications
equipment  and the sending and receiv ing of  documents.

Note:  Canon recommends an indiv idual  l ine fo l lowing industry
standards, e.g. the 25OO (Touch Tone) or 5OO (Rotary/Puise Dial)
te lephones.  A dedicated extension of f  a  PBX uni t  wi thout 'Cal l
Waiting" can be used with your FAX unit. Key telephone systems are
not  recommended because they send non-standard s ignals to
indiv idual  te lephones for  r ing ing and specla l  codes,  which may cause
a FAX error.

CONNECTION OF THE EQUIPMENT

This equipment complies with Part 68 of the FCC rules. On the rear panel
of this equipment is a label that contains, among other information, the
FCC Regist rat ion Number and Ringer Equivalence Number (REN) for  th is
equipment .  l f  requested,  th is  in format ion must  be g iven to the te lephone
company. This equipment may not be used on coin service provided by
the telephone company. Connection to party lrnes is subject to state tariffs.



IN CASE OF EQUIPMENT MALFUNCTION

Should any mal funcl ion occur  which cannol  be corrected by the
procedures descr ibed in th is  inst ruct ion book,  d isconnect  the equipment
l rom the te lephone l ine and unplug the power cord.  The te lephone should
not  be reconnected or  the swi tch turned on unl i l  the problem is  complete ly
resolved. Users should contact their local authorized Canon Facsrmile
Service Dealer for servicing of equipment.

RIGHTS OF THE TELEPHONE COMPANY

Should lhe equipment  cause harm to the te lephone network,  the te lephone
company may temporarily disconnect service. The lelephone company
also retains the right to make changes in facil i l ies and services which may
affect the operation of this equipment. When such changes are necessary,
the telephone company is required to give adequate prior notice to the user.

WARNING

Do not make any changes or modifications to the equipment unless
otherwise specified in the manual. lf such changes or modii ications should
be made, you could be required to stop operation of the equipment.

Note: This equipment has been tested and found to comply with the l imits.
for a Class B digital device, pursuant to Part 15 of the FCC Rules. These
limits are designed to provide reasonable protection against harmful
interference in a residential installation. This equipment generates, uses
and can radiate radio frequency energy and, if not installed and used in
accordance with the instructions, mav cause harmful interference to radio
communicat ions.

However, there is no guarantee that interference wil l not occur in a
parlicular installation. lf this equipment does cause harmful intefference to
radio or television reception, which can be determined by turning the
equipment off and on, the user is encouraged to try to correct the
interference by one of the following measures:

- Re-orient or relocate the receiving antenna.

- Increase the separation between the equipmenl or receiver.

- Connect the equipment into an outlet on a circuit different from that to
which the receiver  is  connected.

-  Consul t  the dealer  or  an exper ienced radiof fV technic ian for  help.



IMPORTANT SAFETY INSTRUCTIONS

1. Read a l l  o f  these inst ruct ions.

2.  Save lhese Inst ruct ions for  la ter  use.

3.  Fol low al l  warnings and inst ruct ions marked on the product .

4.  Unplug th is  product  f rom the wal l  before c leaning or  maintenance.  Do
not  use l iqu id c leaners or  aerosol  c leaners.  use a damo c loth for
c l ean ing .

5.  Do not  use th is  product  near  waler .

6. Do not place this product on an unstable cart, stand, or table. The
product may fall, causing serious damage to the product.

7. slots and openings in the cabinet and the back or bonom are provided
for venti lation to ensure reliable operation of the product and to protect
it from overheating. These openings must not be blocked or covereo.
The openings should never be blocked by placing the product on a
bed, sofa, rug, or other similar surface. This product should never be
placed near or over a radiator or heat register. This product should not
be placed in a built- in installation unless proper ventilation is provided.

B. This product should be operated from the type of power source
indicated on the marking label. lf you are not sure of the type of power
available, consult your dealer or local power company.

9. This product is equipped with a polarized alternating-currenl l ine plug (a
plug with one blade wider than the other). This plug wil l f i t into the
power outlet only one way. This is a safety feature. lf you are unable to
insert the plug fully into the outlet, try reversing the plug. lf the plug fails
to fit, contact your electrician to replace your obsolete outlet. Do not
defeat the safety purpose of the polarized plug.

10. Do not allow anything to rest on the power cord. Do not locate this
product where persons wil l walk on the cord.

11. lf an extension cord is used with this product, make sure that the total of
lhe ampere ratings on the products plugged into the extension cord
does not exceed the enension cord ampere rating. Also, make sure
that the total current of all products plugged into the wall outlet does not
exceed 15 amperes

12. Never push objects of any kind into this product through cabinet slots
as they may touch dangerous voltage points or short out parts that
could resul t  in  a r isk of  f i re  or  e lect r ic  shock.  Never spi l l  l iqu id of  any
kind on the product .

13. Do not attempt to service this product yourself, as opening or removing
certain covers may expose you to dangerous voltage points or other
r isks.  Refer  a l l  serv ic ing to serv ice personnel .

.14. Unplug this product from the wall outlet and refer servicing to qualif ied
serv ice personnel  under the fo l lowing condi t ions:

A.  When the power cord or  p lug is  damaged or  f rayed.

B l f  l iqu id has been spi l led in to the product .

C.  l f  the product  has been exposed to ra in or  water .



D. lf the producl does nol operate normally when lhe operating
instructions are followed. Adlust only those controls lhal are
covered by the operating instructions since improper adjustment of
other conlrols may resull in damage and wil l often require enensive
work by a qualif ied lechnician to restore the product to normal
ooeration.

E. lf the product has been dropped or the cabinet has been damaged.

F. lf the product exhibits a distinct change in performance, indicating a
need for service.



Users  i n  Canada

PRE-INSTALLATION REOUIREMENTS FOR CANON FACSIMILE EAUIPMENT
A. Locat lon

Supply a sui table taOte,  caOine, ,  o , .  Ourf , .  See brochure for  uni l ,sotmonsions and weight .

B.  Order  Informat lon

1.  Provide only a s ingle l ine or  touch{one or  rotary te lephone settermrnated wi th a standard 4_pin modular  phone p lug.  f fouch_rone isrecommended if available in your area.)
2 Order an RJ r 1-c modurar wat jack (usoc code), which shourd beinstalled by the phone company. lf the RF1 1_C wall jack is n, prur"n,,telephone/fax operation is not possible.

3. Order a normal business l ine from your telephone company,s
business representative. The rine shourd be a regurar voice grade rineor tne equivalent. Use one line per unlt.

DDD (Direct Distance Diat) t ine
-or-

IDDD (rnternationar Direct Distance diar) rine if you communicate
overseas

Note: canon recommends an individuar rine foilowing industry standards
luch 

as the 25OO (t"u!l tone) or 5OO (rotary/putse dial) tetephones. Adedicated e>rlension off a pBX without camp on srgnats is arso permitted
with a FAX unit. Key telephone systems are not recommended because
tney send non- standard signals to individuar terephones for ringing, orsend special codes which may cause a FAX error.

C.  Power Requirements

The power outret shourd be a three-prong grounded receptacre (singre orduplex) lt shourd be independent from iopi"r", heaters, air conditioners
or any electricar equipment that is thermostaticaily controiled. The rated
value is t 15 vorts and 15 amperes. The RJ 1 '1 -c modurar jack shourd berelatively close to the power outlet to facil i tate installation.
NOTICE

The canadian Department of communications raber identif ies certif ied
equipment. This certif ication means that the equipment meets certain
telecommunications networks protective, operational and safety
requirements. The Department does not guarantee the equipment wirl
operate to the user's satisfaction

Before instail ing this equipment, users shourd ensure that it is permitted to
be connected to the fac i l i t ies of  the local  te lecommunicat ions company.
The equipment must also be installed using an acceptabte method of
connectron.  In  some cases,  the company's  ins ide wir ing associated wi lh  a
s ingle- l ine indrv iduar  servrce may be enended by means of  a cer t i f ied
connector assembry (terephone erlension cord). The custorner shourd be
aware that compliance with the above conditions may not prevent
detef lorat ton of  serv ice in  some s i tuat ions.



I  l to  Load Nurnbor (LN) assignc.d to each tern lnal  device denotes the
porcontage of  the tota l  load to t le  connected lo  a te lephone loop which is
usocl  by lhe devico,  to  p ievent  ovor loading.  Tt re terrn inat ion on a loop may
oonsrst  of  ar ,y  cornbinal ion of  devices sub,ect  only  to the requi rentent  that
the lo ta l  o f  the Load Nurnbers of  a l l  the devices does not  exceed 100

Repairs  to cer l i f ied equiprnent  should be rnade by an author ized Canadian
maintenance fac i l i ty  designated by the suppl ier .  Any repai rs  or  a l terat ions
made by the user  to th is  equiprnent ,  or  equipment  mal funct ions,  may g ive
the te lecomrnunicat ions cotrpanv cause lo roeuest  the user  to d isconnect
the equipment .

Users should ensure for  thei r  own protect ion that  the e lect r ica l  ground
connect ions of  the power ut i l i ty ,  te lephone l ines and internal  metal l ic  water
pipe system, if present, are connecled together This precaution may be
particularly important in rural areas

CAUTION

Users should not attempt to make such connections themselves, but
should contact the appropriate electric inspection authority, or electrician,
as appropriate.

This digital apparatus does not exceed the Class B limits for radio noise
emissions from digital apparatuses set out in the Radio Interference
Regulations of the Canadian Department of Communications.
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FAXPHONE@ 860

Power ON/OFF Brryltch

Quick Reference

How to set up the fax
( for  more detai ls  see pages g_15).

Connect to 6. Handsel cradls connecl lon

volume swllch
OFF-LOW-HIGH

Hook button

Handsel

6--@r-.
l q
I

AC outlet (t20 Modular lack for
s ing le  l i ne  (RJ l t  C )

Answerlng machlne 6r erctenslon
phono (seo lllustratlon below).

V 60 Hz)



FAXPHONE @ A60 Quick Reference

1.  Open the pr inter
cover.

4. Remove the
protective tape

7. Press the
cartridge release
lever  down.

2.  Pul l the car t r idge
release lever up.

3.  Remove the pr int
head cap.

5. Hold the cartridoe. 6. Insert the cartridge.

B.  Close the pr inter
cover.

sv
@



FAXPHONF @ A60
Quick Referenc,

Loading letter-size paper

o^ "o
) ^ vo

o
o

o

1. Insert  the paper
support tray.

4. Tap the stack to
even the edge.

2. Press down on the
paper feeder plate

5. Sl ide the paper into
the tray.

3. Pick up a smal l
stack of paper
and fan the paper.

6. Sl ide the guide
against the paper

7. Press down on the
tab.

-\-
$"o

S-"""""tt""-==\9"":s



FAXPHONEG) A60 Quick Referent

clearing paper jams with the paper nait retease rever
(For detai ls,  see page 61)

1.  Open the paper
bail release cover
on the bottom left
corner on the front
of the fax.

2, Press the paper
bail release lever
down to release the
paper.

43
into the document feeder

1. Adjust the paper
guides to the width
of  the document .

2. Tap the stack to even
the edge.

lnsert the documents
face-down into the fax

The d isplay changes:

o  o o o  - -
o  O O O  l : o

; ;  ^ o o o o d c
-  O L r o  o o o w



FAXPHONE() iJ60 Quick Referer,

Sending a document  wi th  manual  d ia l i r
( for detai ls,  see I

Sett ing reproduction qual i ty

O ntr

O utrrotr

l - - - - ' l

Fol low this procedure to set the qual i ty of the reproduct ion for
transnrission or copy according to the contents of your
docurnent.

Press ft-i A L r i O ruE to change the sening.

F INE on
Standard text with increased clarity.

HALFTONE on
Text with photos or graphics.

Standard text (FINE, HALFTONE off)
Standard typed text without photos or graphics.

Just press t Hn tf-f- N E I to alternate the settings in this order:

+  F I N E ONEStandard

L
+ HALFT

I
Dia l ing and sending

W
Feed the document 3.  Dia l  the other  paf ty 's

facs imi le number.into the fax.

2.  Pick up the handset .

. For sending a document wittt automatic dialing,
see page 47 of the instruction ntanual for f ufther
details.

4.  l f  you hear a tone,  th is  means t f
the other party's fax is set for
automatic receivino. Press
fs-rrnITnT-TTOFYltostart
transmit t ing the document.

-o r -

I t  someone answers the phone
the other party to press their sti
key and then hang up thei r  phc
P ress o n \
fax,  and hang up your  handset

5  Thp  r ^ l r sn l av  t e l l s  vOu  when

t ransmit t ing begins.

TRANSMITTING



FAXPHONF@ A60 Quick Reference

Receiving phone messages and fax transmissions
Using Al.tro FAXfTEL switchover with@
connected (for details, see pages 63_64)

O ruro
.^t;us,voor //p

When you have an answering machine connected
to the middle jack, press the ANS HOOK Up key
until the lamp is l i t. The fax wil l then automaricaliy
receive a fax, or the caller can leave a messaoe
on the answering machine.

Using the AUTO FAX|TEL switchover
with no answering machine connected

:-Y; ,-o
O l,ys lyoof ap

When the AUTO lamp is lit, the fax will automaticailv
receive a document. lf i t is a phone call, the fax wil i
r ing again to alert you to pick up the handset.

tT{:FSl

lf you experlence a problem, refer to
troubleshootlng table on page 116.



How lo usa lhis instruction book

document

fax

IFNNETTOI_I

fo

( +  1 o )

A few simple notations are used to help you read faster
and find the information you need. Beiore you use this
instruct ion book, glance over this l ist  of  soecial
notations and be sure you understand what they mean.
A document is the sheet of paper you send or receive
with the facsimi le,  or copy.

The facsimi le unit ,  including the handset,

The name of the key is enclosed in a box.

Numbers are the number keys on the numeric key pad
on the control panel.

Numbers preceded by an arrow and enclosed in
parentheses are references to page numbers that
contain more information about the topic of the
previous sentence.

. Text in italics describes hetpfut hints, restrictions, or how
to avoid difficulties.

CAUTION!

Failure to pay attention to CAIITIONs may resuft In damage
to the egulpment.

A complete glossary of terms is included at the end of
this instruction book.



How to u.so fhi.s instruc(iorr book

This manual is designed to help you get set up and
start using your fax in as short a time as possible. y<
will find this instruction book easier to use if you reac
through i t  in the order the mater ial  is presented.

GETTING SET UP
Shows you how to set up your new facsimi le and get
ready for operation. This section starts from openinl
the box and guides you step by step to get you read
to use the telephone, fax, and copier.

BEFORE YOU USE THE FAX. . .
Follow these instructions to register your own name
and telephone number in your fax. your personal or
company name and telephone number that you
register are printed automatically on the documents
that you send. This information is used bv the other
party to identify you as the sender.

GETTING STARTED WITH THE BASICS
Basics are what you need to know on the first day yc
have your fax set up. This section describes how to
use the telephone, send and receive a document,
make copies, and print an activity management repc
so you can start keeping a record of your fax
transactions from the first day. This section also
describes how to connect and use an extension oho
or answering machine with the fax.

ADVANCED FEATURES
Introduces the time-saving features such as One-tou
speed dialing and Coded speed dialing of registered
fax numbers. This section also shows you how to se
up your fax to receive and send when Vou are not in
the office.

MAINTENANCE AND TROUBLESHOOTING
Shows you how to keep the fax and printer in good
working condit ion and what to do i f  a problem occur



Citock /ls{: Do you hava avoryltilnq.?

Part  1:  GETTTNG SET Up

Urrpack your fax and make sure you have everything
l isted below.

u 1 FAXPHONE 860 main unit
o 1 Handsel

o 1 Handset cradle
o 2 Screws for the handset cradle
ct 1 Telephone connection cord
o 1 Paper support tray
o 1 Bubbte-jet cartridge BC_O1 (F45_0022_00O,Btack)
o I Instruction book
o ' l Sheet of destination labels
o 1 Registration card
o 't 

Authorized service facilities list
c] 1 Postcard



A Quick Look at tlto Fax

fake a few minutes to look over your new fax so you
know how it should look when it is set uD.

r Front View

Pap6r aupport lr

Prlnior papor foodor

Handsst

Automal lc documenl
loodor (ADF)

lammso paper

Printer cover
Covers the print well  and
opens for instal lat ion of
bubble-iet cartr idgs.

Paper outlel

Paper bai l  release cover
Opens for operation ol the
paper bai l  release lever.

r  Rear View

Power cord

Power (on/off) swilch

i2_g;:-
4 ' - ' . : " o '.;>y

T/P Oone/Pulse) switch

r/F wtutu

GISTRATION sw i t ch



A Quick Look at  t l to Fax

r Left View

r The Handset

Rlnger volume swltch

Jack for extenslon phone
aneworlng machlns

Hook button

Adjusts the volume of the
ringer for three sett inas:
OFF, LOW. HIGH.

r  Right View

T/P REG6TRAilOIT
T P O N O F F

T/P f lone/Pulse) switch REGISTRATION switch



Ctsr i l ro l  pancl  surnntary

FINE lamp
Increases the clarity o{ docu-
ments sent.

HALFTONE lamp
Increases the quali ty of docu-
ments with photographs and
graphics.

AUTO lamp
Fax receives documents automat ical ly
when you are not  in the of f ice.

ANS HOOK UP lamp
Sets the lax to be used with an answerino
machine conn€cted.

Before you register user data or use the facsimile, take
a few minutes to familiarize yourself with the keys and
indlcators on the control  oanel.

FUNCTION koy
Used with other koys to por-
form special operations l ike
registering information in
your fax.

PAUSE key
Press to enter a pause in a
telephone number when
registering or dial ing.

lN USE lamp

Ughts when your
fax uses the
telephone l ine.

rrn | | ,qa

PAI,.SE.

F INE

HALF ANS HOOK UP

,,IEIIORY

STOP key

Press to stop an
operation and
return to standby

REDIAL key

STARr/COPY

START/COPY key
Press to start an
operatton or to
start copying.

FINE/HALFTONE key
Press to l ight FINE or
HALFTONE lamp. When both
lamps are off,  this is the stand-
ard sett ing for typed text. MEMORY lamp

Lights when recording the
document into memory,
receiving and print ing the
document  ou t  o f  memory
F lashes  when documenls
are received in memory

AUTO/ANS HOOK UP key
Press  t o  t i gh t  AUTO o r  ANS HOOK Up
lamp. When both lamps are of l ,  you can
rece rve  no rma l  phone  ca l l s  and  rece i ve
oocumen ts  manua l l v .

TONE key

Set  fo r  tone d ia l ing
when you d ia l  a  num-
ber  i f  your  fax  i s  nor -
mally set for rotary
pu lse  d ia l ing .

Press to redial
telephone or fac-
s imi le  numbers .



Control panol summary

SYMBOLS key
Enlers symbols nor-
mal ly  found on
typing keyboards
l i ke  parentheses ,
brackets, and so on

,l

\
Ir

iF

\
I

E

t
;n
\ l

l\l
:

I

I

'$'

SPACE key

Press to enter a
space between text
o r  numbers  when
registering.

NUMERIC  keys

Use these keys to d ia l
numbers  t ha t  a re  no t
registered for  One-
touch  d i a l i ng  o r  Coded
d ia l i ng .  These  keys  a re
a l so  used  when
reg i s t e r i ng  da ta .

SPACE 06 CLEAR

s6r 07 REPORf

COOED DIAL

On€-touch dla l lng koYs

You can register  7 {ac-
s im i l e  numbers  { o r  One -
touch  c l i a l i ng .

SEARCH keYs

Press to search
lor i tems and fea-
tures in menus.

UP/LOW CASE keY

Switches between
upper and lower-
case letters for text
inlormation that
you want to register
in the fax.

CLEAR key
Press to clear
numbers when
registering.

SET key

After you reach the
menu or rtem you
want with the
search keys, press
this koy to select i t
{or operation.

CODED DIAL key

Press to start Coded
d i a l i n g .

REPORT key
Press to start print-
ing an activity
management
report.



Setling Up ttro Fax

Finding the r ight  locat ion

. Find a place that is out of direct sunlight.

. The fax requires a telephone line, so place it near an
existing telephone outlet. This may save you the
expense of having the phone company installa new
line or buying an enra extension cord.

Power requirements

. Plug the fax into a 120 volt AC 60 Hz three-wire,
grounded outlet only.

. Do not plug the fax into a power outlet shared with
an air conditioner, electric typewriter, copier, or other
equipment that can generate electrical noise or radio
frequency waves that can interfere with fax
transmission.

. Once the power is turned off, wait at least 5 seconds
before turning it on again.



Sellingy Up llte F;tx

Operating and storing environment

Make sure t l re plage where you set up the fax sat isf ies
t l rc  lo l low ing  cond i t ions :

.  Use t l re fax only within the fol lowing ranges of
temperature and humidity.

. When installed near a window, put up a blind or cur-
tain to protect the fax from sunlight.

. Do not install the fax near devices which contain
magnets or generate magnetic fields.

50"F to 95"F (10"C to 35oC)
20% to 85% RH (no condonsation



Settrng Up tho Fax

. Do not subject the fax to strong physical shock or
vibration.

. Place the fax on a level surface.

. Keep the fax clean. Dust accumulation can prevent
the fax from operating properly.

. Never remove the bubble-jet cartridge from the
printer until it has to be replaced. lf the cartridge
print head is removed and left unprotected, it willdry
out and you may not be able to use it

1 0



)otting Up tha Fax

Here are some other general precautions when Vou are
using the fax or workinq around it.

CAUTION!

. Avold lnstall ing your f ax in places exposed to dlrect
sunllght, dust, vlbratlon, hlgh temperature or humldlty,
or on unstable surfaces.

. fo assure proper electrlcal contact, make sure the fax
Is flrmly plugged ln.

. Never pull on the cord to unplug the fax. pull on the
plug ftsetf.

1 1



Sotting Up llto Fat:

1

2

Fastening the handset cradle

Follow this procedure to aftachJ.he handset cradle to,
hold the handset provided with the fax.

Fit the handset cradle over the holes.

Fasten the handset cradle to the fax with the
two screws provided.

Connecting the handset cord
The connectors for the handset, telephone
line, and e)dension phone are together on
the left side of the main unit.(+5)

Connect the end of the handset connector
cord to the jack marked Nl.

Connecting an extension phone or
answering machine

You can connect an eltension phone or answering
machine to your tax but not both. There is only one
jack available for connection of an e)ftension phone or
answering machine.

lf you want to connect an extension phone or
answering machine to the fax, remove the
cover over the middle iack marked a.

2 Connect the extension phone or answering
machine cord to the middle jack marked 6.
. Use a standard modular jack available from most

telephone supply stores fo attach an answering machine
to the fax.

. For mere information about using an extension phone or
answering machine with the lax see page 56 or 61 .

2

1 2



Scft inq Up l l to F; tx

1 Plug the unit's power cord into a power
outlet.

2 The power switch is on the right rear corner
of the unit nelit to the power cord. press
down I on the power switch to turn the
power on.
. It will take a few soconds for the unit to warm up. The unit

is warmed up and ready to use when you see ihe date and
time in the display.

Connect ing the te lephone l ine

lf you do not have an existing R.J1.{ -rC wail jzrck, contact
your local telephone company for instal lat ion. l f  you do
not have a wall lack, you cannot continue with
instal lat ion. For more information, refer to the
important notices and instructions at the beginning of
this instruction book.

Connect the telephone line to the left jack
markedEl.

Turning the facsimile on/off

I 2 / 3 I / 9 2  0 9 : 4 5

1 3



Seltlng Up tlta Fax

The standby mode

When you see the date and time in the one_line display,
the fax is in the standby mode.

L 2 / 3 I / 9 2  0 9 : 4

l f  a document is already in the document feeder when
you turn the fax on, an alarm will sound and the display
will show:

CHECK DOCUI.{ENT

1
2

3

4

Remove the document from the fax as fohows.

r How to remove a document

Press rcTo-F].
Place you fingers under the control panel
where it is marked [FTsn and gentiy pull out
the control panel towards you until if opens.
Pull the document out from the top or bottom.
Gently push the control panel closed until it
clicks shut.
. As soon as the document is removed, the fax will return to

standby.

r What's standby?

When the fax is in standby, it displays the current date
and time. This tells you the fax is ready and waiting to
respond to your ne).t operation or to an incoming call.
Do not worry if the date and time are not correct. We'll
show you how to set them on page 26.

rs5'.;_s
: "^ "" 3gi ds
{1dT:o

1 4



Sofling Up tha Fax

Tone/pulse setting

Follow this procedure to set the fax for use on ybur
telephone line. There are two types of dialing used on
telephone lines: touch-tone and pulse. you have to set
the fax according to the type of line that you are using.

The fax is set for touch-tone at the factory before
shipping, so if you are using a touch-tone line, you
won't have to change this setting.
The vp switch (tone/pulse) is located on the
nght rear corner of the fax, near the power
cord.

Check the setting. lf you want to change it,
slide the switch i6 p tor putse oil ior
touch-tone.

f/P R€G6TRAT,d.I
f P O N 6 F

1 5



Sott i r rg up tho pr inter

Befcre you can receive documents or rnake copies,
you must have the paper loaded and a cartridge
installed in the fax printer.

Cartr idge handl ing precautions

. Bubble-iet cartridges contain wet ink. To prevent
them from drying out, never open their sealed packs
until you are ready to install the cartridge.

. To ensure optimum printouts, use allthe ink in a
cartridge within one year after unpacking the
cartridge.

. Store cartridges out of the reach of small children.
The ink in the cartridge contains isopropyl alcohol.

. The bubble-jet cartridge must be replaced when:
o The cartridge has already been used for over one

year.
o The print is not clear or has missing dots even

after head cleaning has been executed 5 times or
more.

. After you remove a used cartridge, discard it away
immediately. Used cartridges cannot be refilled with
ink.

. Bubble-jet cartridges can stain. Never touch the wet
head of the bubble-jet cartridge, and never lay it
down on a surface it could stain.

.  The ink in the cartr idge can stain your hands and
clothing. Never shake the bubble-let cartridge after
you remove the protective tape from the print head.
Ink may spi l l  on your hands or clothing.

.  Bubble- jet  cartr idge yield depends on several
factors, including pr int  styles, large or bold text,  and
print ing graphics or photos which use more ink.

1 6



Softing up tlto printor

.  Do not attempt to re{i l l  a bubble_jet cartr idge. A
clear printout cannot be obtained.

. Never disassemble a bubble-let cartr idge. Ink
may spill on your hands or clothing.

. Never remove the bubble.jet cartridge, except
when replacing it. This prevents the cartridge from
drying out.

. Howeuer, if you move and transpott the fax, remove the
cartridge. When you sof up the fax again, you may have to
install a naw cartridge.

1 a



Sol{ / / rg l  up t l ro pr intar

Instal l ing an ink cartr idge

Follow this procedure to install or replace the
bubble-jet cartridge.

Before you install or replace the bubble-jet
printer cartridge, make sure the power ii on.
.lf the power is ofl when you instalt a cartridge, caftridge

head cleaning will not staft automaticalty after you close
the printer cover.

Open the printer cover on the front of the fax.

Pull the cartridge release lever up until it
locks open.
. lf you.are replacing a cartridge, pull the old cartridge out

and throw it away immediatety.
. Open a new bubble-jet caftridge pack.

4 To remove the print head cap from the
cartridge, carefully push on the right side of
the cap.

5 Remove the orange protective tape.

m

1 B



)attirtg up tlto printor

Hold the label side of the cartridge toward
you so you can read it, then turn it up side
down.

1 0

lnsert the cartridge into the machine so that
the yellow plastic guide is visible through the
cartridge slot.

Press the cartridge release lever down until it
locks in place and aligns the cartridge.

Close the printer cover.
. The cartridge print head starts cleaning automaticaily.

After installation, follow the procedure to load
paper  ( .+  21 ) .

h
€"o @;r-:

. t9



Soltlrtg up llro printor

Recommended paper specif icat ions

This section explains the recommended paper
specifications. To ensure the best print quality and
efficient printer operation, use only paper that meets
the specifications described below. Paper that does
not meet these specifications may be used in the
printer, but the results cannot be guaranteed.

Quality Use only plain bond, typewritor qual i ty
papsr without curls, lolds, or damagod
odqes.

Woight s2glmz to 9o g/m2 (14 tbs to 24 lbs) in
uppor loadinq.

Thicknoss Under 0.2 mm
Storage 64oF to TsoF (1BoC to 24oC)

40% to 60% relativo humiditv

Although the printer can print on plain, bond paper,
you should test it to make sure the results are
satisfactory because most paper is sensitive to
temperature and humidity. Printer operation may alsc
be adversely affected by extreme temperature or
humidity.

. Do not load and try to use punched or colored paper. Us
only white papor.

. If you do not use the recommended paper, the printing
may be blurred, or the paper not feed correctly into the fi

. The amount of time for the ink to dry and fix depends on
paper quality.

20



Setting up tha Prtnter

Loading PaPer in the Pq!.t

Follow this procedure to load paper in the printer' The

fax is set to load and print on letter-size paper'

Make sure the paper suppoft tray is installed
in the holes provided on the printer paper
feeder.

Use your thumbs to press 9oyn.on the
paper feeder plate so it locks in the open
position.
. lf there are a few sheets of paper on tha tray and you want

to add more, remove them from the fax and combine them

with the now PaPer.

Pick up a small stack (abo-uj 50 sheets, less
than O.2" or 5 mm thick) of letter-size paper,
and fan the paper before loading it'

. This removes the stiatlc charge that can cause the sheets

of paPer to sttck togother.

w

21



Sotling up tha printor

Tap the edge to align the edge of the stack.
. Aligning the edge of tha stack before you inserl it helps to

prevent paper jams. . :

Slide the paper into the tray until it stops.
Tap the paper so it is flush with the right side
of the feeder.

6 On the left side of the paper feeder, slide the
guide against the paper so it holds the stack
firmly in place.
. Don't push too hard. The stack should be in place firmly

and flat agalnst tha feeder plate and not bowed.

7 On the right side of the paper feeder, press
down on the tab to release the paper feeder
plate.

R;"ffi

Sor'

R,-j..'.j"ru
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Sefting up the printer

Cleaning the print head

1

2

When you open or close the printer cover, the print
head is cleaned automatically. However, if you cannot
get good quality printing, do the following procedure to
clean the print head.

Load paper in the printer paper feeder.

Press fFTN-erTor-I.

1.  DIAI ,  SET UP

3 Press €t.

Press fsETt to start cleaning the head. The
fax beeps once and head cleaning starts
automatically.

5.  HEAD CLEANING

IN PROGRESS

The test pattern is printed. After
the fax returns to standby.

cleaning,

r |l r t Tl n l t F rl t r lit1-ifl1i t i+l-H11 l l++1 1 1 H-{ 11-1-ltl l l l LLLtlM'Lll



Solfingy up tho printar

CAUTION

. Never turn ths system olf when the MEMORY lamp ls
on. lt you turn the fax off durlng copylng.or prlntlng,
the cartrldgs may stop where ft ls and remaln there. tl
left too long out ol posftlon, the cartrldge may dry out.

. When the tax ls not copylng or recelvlng documents,
the prlnt cadrldge should always be posltloned, lnslde
the prlnter, on the rlght slde of the prlnter area. Ihls
prevonts the wet surface of the prlnt head from drylng
out.

c Do not execute unnecessary prlnt head cleanlng.
Needlessly repeatlng thls procedure wastes lnk

24



Rogistoring your numbar and name QTI)

Part 2: BEFORE YOU USE THE FAX ...
In accordance with recent amendments to the FCC rules governing
the use of facsimi le equipment,  you are now required to include your
fax number, your name or company name, the date and t ime of the
fax that you are sending each and every time that you send a fax.
Please follow the instructions in this manual in order to set these
features.

In this section we will show you step by step how to
register your own name, facsimile number, and the
current date and time in the fax.

Registration procedures involve these three important
general steps:

. Turning the REGISTRATION switch ON. You cannot
register data in the fax unless this switch is on.

. Registering the data by following the appropriate
procedure.

. Turning the REGISTRATION switch OFF.

When you are following the registration procedures
here and in other sections of the manual, keep these
important points in mind:

. lf you want to cancelthe procedure or staft over
again from the beginning, press l-STOF-l to return to
standby.

. lf the fax telephone rings while you are registering,
press [STdpl, and lift the handset. lf it is a regular
phone call, go ahead and talk to the other party. lf
you hear a beep, this means someone is trying to
send a document to you by fax. Press
ts r A-FTITOF-fl then hang up the handset to start
receiving the document.

25



Registering your numbor and namo (TTI)

Before you register. . .

Before you register data on the fax, move the
REGISTRATION switch to the ON position.

1 The REGtsrRAloN switch is on the right rear
corner of the unit.

2 Move the necrsrRATtoN switch to or{.

TURN REG SW OFF

. When you are finished registering settrngs, you will have
to move tho switch back to OFF.

.lf you try to register anything with the REG/SIRAI/ON
switch in the OFF position, the following message is
displayed.

Follow this procedure to register the current date and
time to be displayed in the oneline display on standbr
mode and to print the current date and time at the top
of documents you send to other facsimile machines.

Press fFnrc-T-Ibrt.

TURN REG SW ON

Registering the date and time

I . D I A I  S E T  U P

2 Press €t.

2 . U S E R  D A T A

3 Press ts-T-].

I . E N T E R  Y O U R  T E L

4 Press O.

4 .  S E T  T I I - { E

Press tsE-].
. The current seffings are displayed.

L 2 / 3 I / 9 2  1 0 : 1 0

Use the numeric keys to enter the new date
and t ime over the old display.

r/p trG6IE/rAfl
T P O N O F F

REGISTRATION switch ON/OFF

26



Rogistoring your number and name QTI)

.lf there is a previously registered date and tima, simply
enter the new date and time over the old one.

. Ehtar the month, the day, and the /ast fwo digits of the
year. .lf tho day or month ls a single-digit, pracede it with a
zero (0). For example, Aprit would Oe:-01.

. Sef the time using the 24-hour system. lf the hour or
minute .is a single digit, precede it with a zero (0). For
example, 5 minutes aftor g would be: Og:OS.

.lf you make a mlstake when antering the date or time,
press fhe search keys to move the cursor under the
number you want to change. Enter the correct number.

7 Press rc-rTt to register the new date and
time. The clock starts the moment you press
ffi
l J t r  |  l .

DATE ENTRY OK

5 .  M I D  P A U S E

8 Press [sToF-l to return to standby.

27



Rogistering your number and name (Tfl)

Registering your telephone number

Follow this procedure to register your telephone
number. The number you register here will print at the
top of every document you send so the person who
receives the document will know immediately where it
came from.

Make sure that the FEG/SIMI/ON switch is ON bafore you
enter your telephone number. Turn it OFF after you
com pl ete reg i strati o n.

1 Press fF-ur.r-dT-t-OTl .

I . D I A I  s E T  U P

2 Press g.

2 . U S E R  D A T A

3 Press [srT-I.

I . E N T E R  Y O U R  T E L

4 Press fsETt.

TEL =

5 Use the numeric keys to enter your
telephone number. You can enter a number
up to 20 digits long.
. Press fSf-Actrl to enter a space in the number.

. You don't have to enfer spaces, but they will make tong
numbers easier to read.

.lfJey tTEmmmmmmmmmmmmmmm�!:. a mistake when entering your number, press
rc LETF-I . Then enter the correct number.

. f! i{4ee" a previously registered number, press
rcTETRl, or you can just register the new number over
the old one.

T E L  =  5 1 6  4 B B  6 7 0
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Registering your numbar and name Q-ll)

6 Press tstrT-I.

DATA ENTRY OK

2.  ENTER NAME

7 lf you want to continue with your name
registration, go on to step 5 in the next
section.
-or-

lf you want to end the registration, press
fs-TOF-l and turn the neclsrRATtoN switch oFF.

29



Ragistorinq your numbor and name (Tft)

Registering your name

Follow this procedure to register your name or your
company's name. The name you register here will be
printed at the top of every document sent to another
facsimile unit.

Make sure that the REG/SIRAI/ON swltch is ON betoro you
enter your name. Turn it OFF after you comploto rogistration.

Press |_FnNdT-Torl.

I .  D I A L  S E T  U P

2 Press g.

2 .  U S E R  D A T A

3 Press [s€-T-I.

I .  E N T E R  Y O U R  T E L

4 Press gr.

2.  ENTER NAME

r T C S S  I S E T I .

. lf a name is already registered, you can enter the new
name over the old one. lf you want to erase previously
entered characters, press [E L E A R l.

Look at the numeric keys (2 through 9).
These keys are assigned 3 letter groups.
Press the key where you see the letter you
want to enter. The first letter of the group is
displayed.
. Lefters Q and Z are not shown on the control panel, but

they are included with the PQFS and WXYZ groups.

Press the same key until the letter you want
to enter is displayed. lf you go past a letter,
continue pressing the same key until the
letter you want reappears.
. lf you want to enter lower-case /effers, press

InFT777777777777777�LOW-TAS E I . Keep pressing this key to alternal

30
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Reqistaringl your number and name (TT!)

8 Press the right search key ' to move the
cursor to the next character position.
. Pross t-Sf A-Fa-ctrl to enter spaces between words.
. You can also enter the following symbols as paft of the

name:

t l Y  _ i  l  ) : ;  .  :  > ? t '  +  $ % & ' O , - / @ .

Just press iSTlUEOlfl to display the first symbol.
Press this key to display the symbol you want to enter,
then press > to move right to the next position.

lf you press ruF7rcW-leT3el after pressing
tSYlv�EOI-Sl, you can scroll symbols backwards by
pressing TSTIEOI-SI.
.You can enter a name up to l6letters long, including

spaces.

CANON U.  S  .A-

DATA ENTRY OK

3 .  P O L L I N G  I D

11 Press fs.r-r-o-F-] and turn the necrsrRATloN
switch oFF to return to standbV.

9 Check the name displayed. lf you see a
mistake, press either search key (< or >)to
move the cursor left or right to the letter you
want to correct. Then enter the correct letter.
. lfJgy y3lto erase the entire name and start again, press

rcIETF-I.

10 When you are finished entering the name,
press I-sETl.
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Roglislarinq your number and name (TTt)

2

When you are finished registering ...
Move the RecrsrRATloN switch to orr.
. Tho seftings you have registerod, including the current

date and time, will now be sayed, even if tho power is
turnad off and turned on agaln.

To check the number and name you have
just entered, print it on the printer. press
fFTNcT-fotil.

1 .  D I A L  S E T  U P

3 Press €t.

2 .  U S E R  D A T A

4 Press fsET-|.

I .  ENTER YOUR TEL

Press tnEFoFTI to print the name and
number you've registered for the fax.

ACTIVITY REPORT

5
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Using the tolaphono

PaTt 3: GETTING STARTED WITH BASICS

In this section we will show you how to use the regular
dialing features of your fax to make telephone calls.
The features described in this section include:

. Dialing the telephone manually

. Redialing the telephone manually

. Answering the telephone

Automatic dialing features, which can be set up to dial
at the touch of one or two keys, are described in a later
chapter.
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t /s ing f / ro to laplrcne

Using regular dialing with numeric keys

Follow this procedure to use regular dialing to make a
local or long distance telephone call. Regular dialing is
just l ike using a telephone.

Check the display and make sure the fax is in
standby mode.

L 2 / 3 L / 9 2  1 2 : 0 1

Pick up the handset.
.You cannot use regular dialing with the handset in its

cradle.

When you hear the dial tone, use the
numeric keys to enter the complete phone
number you want to dial ,  including " l"  and
the area code for long distance calls. The
display will show each number as it is
entered.

TEL :

TEL  :  L3L2228570

4 When the other party answers, you may talk.

5 When you are finished, hang up the handset.
The fax returns to standby mode.

L 2 / 3 1 / 9 2  L 2 : . I

34



Using tlte lalaphonB

Redia l ing

Follow this procedure to redial the number previously
ci ialed.

1 Pick up the handset.

L 2 / 3 L / 9 2  L 2 z 3

2 Press tilE-prlTt. The number dialed
previously with the numeric keys is displayed
and then dialed again.

TEL = L3I2228570

3 When the other party answers, you may talk.
When you are finished, hang up the handset.

Answering the phone

1 When the fax rings, just pick up the handset
and answer. lf it is a telephone call, you can
talk normally.
-or-

lf you hear a beep, this means that someone
is trying to send you a fax. To receive the
document, go on to the next step.

2 Press tsrA-F-T-ieor-n .

3 Hang up the handset to start receiving the
document.
. For more detailed inlormation about automatic and manual

receiving, see page 53.
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2

3

In this section we describe important features you
should know about dialing as soon as you get your fax
set up and ready to use. These features include:

. Switching to tone dialing if your fax is set for rotary
pulse dial ing.

. Dialing through a switchboard (PBX)

Switching tone/pulse diat ing

In order to gain access to most telephone information
services, you have to use tone dialing, even if you are
connected to a pulse line. lf you are connected
through a pulse line, follow this procedure to set the
fax temporarily for tone dialing.

Pick up the handset.

L 2 / 3 L / 9 2  2 3  z  4

With the numeric keys, type the first number
of the telephone number you want to dial.
After you press the first key, the display
changes.

TEL =

Using the numeric
number.

keys, enter the complete

TEL :  31222857 0

Press t-T-oxTl after you hear the recorded
message of the information service.

T E L  =  3 L 2 2 2 8 5 7 0 0

Use the numeric keys to enter the
information requested by the information
service.
. When making the initial call to the inf ormation service, you

can use either tone or pulse dialing. After the information
seryice answers, you then have to send the appropriate
slgna/s using tone dialing.
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A PBX (private branch exchange) ls an on_site
telephone switchboard. lt you set up the fax in an
office where you have to go through a switchboard to
dial an outside number, just dial thl fax's numeric keys
as you would a regular telephone.

Pick up the handset.

Dialing through a switchboard (pBX)

L 2 / 3 1 / 9 2  L 2 : 5

Use the numeric keys to dial the outside line
number.

Use the numeric keys to enter the rest of the
number.
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This section shows you how to check documents and
prepare them before sending through the fax. For the
best reproduction quality and to prevent iams, read
this section carefully.

Paper size

Before sending a document, check the document size.

This fax can send standard lefter or 44 size paper. lf a
document is larger or smaller than the sizes shown
below, if possible, use a copy machine to enlarge or
reduce it to within the acceptable range.

Maximum document size
8.5  in .

(216 mm)

Minimum document size

8.3 in.
(210 mm)

IT
I
1 1 . 7  i n .
(297 mm)

I
1

1 1 . 0
(271

I
I
I

)  in .
9 nmm)
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What the receiving fax doesn't see

Before sending a document, check the margins.

For best reproduction, documents you send should
have left and right margins wider than the shaded
portions shown in the illustration below.

0 . 0 4 i n .  l l  8 . 4 i n .  l l o . 0 4 . n .
(1 mm) (214 mm) (1 mm)
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zt
trI
E

Wrinkled or
creasod paper

Curled paper

Torn paper

Carbon or
carbon-backec
pap6r

frated paper

Onion skin or
thin paper

Preparing documents before sending

Before sending a document, check and prepare
documents for sending by following these guidelines.

. To prevent a paper jam, do not feed the following
types of paper into the fax. lf you have to send a
document on such paper, copy it first then send the
copy through the fax.

rt
TEI
trI

. All documents transmitted within the same group
should be of the same width and paper thickness.

. Remove all clips, staples and similar objects from
documents before feeding them into the fax.

. Let ink or paste on documents dry completely before
feeding them into the fax.

. The automatic document feeder (ADF) on the fax
can feed a sheet of paper between 0.003 in. (0.08
mm) and 0.005 in. (0.13 mm) thick. Do not use the
ADF for thicker paper, or if you have to feed docu-
ments of different thickness. In either case, make a
copy of the original document and feed the copy.
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Setting document density

Follow this procedure to set the density for documents
that you send or copy. There are three seftings:
STANOARD, L|GHTER, and DARKER. The sefting you
select remains in effect for all documents you send or
copy until you change the setting again.

Press tFnXeT-IOTt.

I .  D I A I ,  S E T  U P

2 Press 6;.

6 .  D E N S I T Y  s E T

3 Press ts.T].

STANDARD

Press either search key (< or > ) to display
the other settings.
. Press either search key again to alternate the setting.

LIGHTER

When the setting you want is displayed,
press tsE-Tt.

DATA ENTRY OK
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Setting reproduction quality

Follow this procedure to set the quality of the
reproduction for transmission or copy according to th
contents of your document.

When neither the F|NE or HALFTONE lamp is on, the
fax is set for standard reproduction quality. Make
these seftings before you send or copy a document.

After you turn the power on, the fax is set fo
standard text. The FINE and HALFToNE lamps
are off.

Press ffi to turn on the F|NE
lamp, press again to turn on HALFToNE, and
again to turn both lamps off. Every time yol
press this key, the setting alternates betwee
these three keys.

Stardard + FINE + HALFTONE

Here is a summary of how these settings are to be
used.

Standard text
lf the document contains only standard typed text wit
no photos or illustrations, send it with both the F|NE
and HALFTONE lamps off.

Standard text with increased clarity
For the best text reproduction possible, press
ff i  unti l  the FlNElamp l ights.

Text with photos or graphics
To reproduce the shades and halftones of
qlgtographs, illustrations, or other graphics, press
ffi untilthe HALFTONE tamp ligh
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Inserting a document

After you have prepared the document and made the
appropriate seftings described in the previous
sections, follow this procedure to feed the document
into the fax.

Adjust the paper guides to the width of the
document.
. The document feeder can hold up to S documents for

sending.
. ll you are sending more than one page, fan the pages to

make sure that the pagos are not stuck together.
. Arrange documents in the order you want them sent (first

page on top, last page on the bottom).
. Arrange the documenf pages so the edges are aligned.

2 Tap the edge to align the edge of the
document pages.
r lhls helps to prevent paper jams.

Insert the documents face-down into the fax.
The first page feeds part of the way into the
fax.
. lf you are sending more than one page, the first page

feeds part of the way into the fax. The fas< feeds the
document paqe.s consecutively from the bottom page.

DOCUI,IENT READYR"-t";."s.-=l
*"3>==s
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In this section we will show you how to send a
document. These important tasks are described below:

. Dialing and sending manually

. Redialing when the other party does not answer

. Clearing document jams

Feed the document into the automatic
documentfeeder. ("43)
. The fax can send a document when printing a document

that has been received in memory. Ihis is called
semi-dual access.

. lf you are sending a long document, you caninsert a
document of up to 5 pages in the automatic document
feeder.

DOCUI.IENT READY

Pressm
appropriate setting for the

to make the
document. (+42)
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Dial ing a number and sending a document

. There are two ways to dial a number ancl send a fax.

. Manual dial ing. Use manual dial ing when you need
to talk to the other party on the telephone before
sending the document.

. Automatic dial ing. Use automatic dial ing to send
the fax without talking to the other party.

r Manual Dial ing to send a document

Follow this procedure to dial a number manually when
you need to talk to the other party on the telephone
before sending the document.

1 Feed the document into the fax.
2 Pick up the handset.

3 Dial the other party's facsimile number with
the numeric keys.

After dialing, if you hear a tone, this means
that the other party's fax is set for automatic
receiving. Press rsft-T AF-TlreoF-n to start
transmitt ing the document.
-or-

l f  someone answers the phone, tel l  the other
party to press their start key and then hang
up tnerr pnone. Press fs-Ir A R T / coFn on
your fax, and hang up your handset.

"ffi'Q5'�4

45



Sondinq a docrtnront

The display tells you when transmitting
begins.

After a few moments the display will begin
alternating every 2 seconds. First, the other
party's name and page number are
displayed.
. The other party's name is displayed only if the other

party's fax is programmed with this information.

C A N O N  I N C .  P O

Then the other party's facsimile number will
be displayed.

228 5 ' t '7  0

. lf there are additional pages, after the first page is eiected
from the fax, those messages are repeated.

. lf you have to add pages to a long document, wait until th<
/astpage starts through the fax. Then you can insert up to
5 more pages.

After the document is sent, the fax will beep
once and the display will tell you when the
transmission has ended.

TRANSMITTING

TRANSMITTING OK
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r  Automatic dial ing to send a document

Follow this procedure to dial a number and send the
documeht without talking to the other party on the
telephone.

1 Feed the document into the fax.

2 Dial the other party's number with the
numeric keys.
. You can also dial the number with One-touch or Coded

speod dialing. (+75,85) lf you do, dialing stafts
automatically, and you can skip the next step.

3 Press fs riRTITOF-n to start sending.

The display tells you when transmitting
begins.

TRANSI,l ITTING

After a few moments the display will begin
alternating every 2 seconds. First, the other
party's name and page number are
displayed.
. The other parly's name is displayed only if the other

party's fax is programmed with this information.

CANON INC.  PO

Then the other party's facsimile number.

2 2 8  5 7 7 0

. lf there are additional pages, after the first page is ejected
from the fax, the messages are repeated.

. lf you have to add pages to a long document, wait until the
/ast page starfs fhrough the f ax. Then you can inseft up to
5 more pages.

After the document is sent, the fax will beep
once and the display will tell you when the
transmission has ended.

TRANSMITT ING OK
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Redial ing a facsimile number

- .. r. r .{ - lf the facsimile line is busy or if there is no answer, thel
the fax will make two more attempts to dial at two
minute intervals. You can also redial a facsimile
number manual lv.

r Automatic redialing

1 The fax will automatically go into the redialing
mode.

REDIALING

2 After Wvo minutes have elapsed, the fax will
automatically attempt to dial again. lf the lint
is still busy or there is no answer, the fax will
again enter the redialing mode.

REDIAI.ING

3 After the second attempt, if the call is not
connected the fax will display:

BUSY/NO SIGNAL

. Then the fax will sound an alarm that shows the fax failac
send the document.

. At any time if you want to cancel automatic redialing ana
return to standby, press fSTo P'l .

DOCUI{ENT READY

r Manual redial ing

Follow this procedure to manually redial a facsimile
number.

1 Press fRjj-EDTAn.
. The fax will redial the previous number dialed with the

numeric kevs..

4B



if$$

Sending a documont

Clearing document feed jams

Jf ar.lccurnBnljams or stops halfway while it is being
sent, the fax will alert you of a problem by alternate low
and high pitch beeping. Follow this procedure to
remove a jammed document.

1 Press fs.r-Totrl.
2 Place your fingers under the control panel

where it is marked pusn, and gently pull out
the control panel towards you until it opens.

3 Pull the document out from the top or bottom.

4 Gently push the control panel until it clicks
shut.
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f j ' .  J Ttvse ,*e a variety of ways you can set your fax to
receive documents. The proper setting depends on
whether or not you use your fax for both facsimile and
voice communicat ion, and i f  there is an answering
machine connected to the fax. The fax can receive
documents in the memory when pr int ing documents
from the memory.

FAX/TEL auto switch over( + 53)
Set the fax to receive both facsimile messages and
telephone calls if you have only one phone line which
you use for both telephone and facsimile
communicat ion, and you want the lax to monitor al l
incoming cal ls for you.

Manual recept ion (+ 55)
Set the fax to receive manually if you have only one
phone line which you use for both telephone and
facsimile communication, and you want to monitor all
incoming calls yourself.

Receiving with an elctension phone (.r 56)
Set the fax to answer the phone or receive when an
extension phone is connected to the fax and you are
not near the fax.

Automatic receiving (+ 57)
Set the fax to receive automatically when you have a
separate line for both the facsimile and your telephone
and you use the fax only for sending and receiving
documents.

Receiving through an answering machine (+ 61)
Set the fax to receive phone messages through an
answering machine if you have one connected to the
fax, and receive documents automatically.

Receiving in memory ( + 67)
lf paper or ink runs out, the fax will automatically store
received documents in memory so you can print them
later.
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What the fax doesn't see when receiving

The shad.ed poltions"of the document shown in the
diagram are not recorded by your fax.

Ink footprlnt**

The small black square marked with a double asterisk
in the diagram (**) is the rnk footprint. The ink
footprint appears at the lower left corner of the
received document.

When the ink footprint becomes a lighter color, this
indicates that ink in the cartridge is running low and will
require replacement soon. When ink runs low in the
cartridge and the fax detects a light ink footprint, the
display will read:

CHANGE CARTRIDGE

When you see this message, follow the procedures on
page 18 to install a new ink cartridge.
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2

Getting ready to receive documents

TO yeqeive a document, the fax should be in
the standby mode (the date and time should
be displayed).

L 2 / 3 L / 9 2  L 3 : 4

l f  there is a document in the document
feeder, the display reads

DOCU},TENT READY

Remove the document to return to standby.
. When the fat< is in the manual reception mode and there is

a document in the document teeder, you won't be able to
receive documents.

Make sure there is paper loaded in the
printer paper feeder.
.lf there is no papor in the printer paper feeder, or if tho

supply of paper is low, put more paper in the feeder.
( + 2 1 )

. Always keep the printer paper feeder well stocked with
paper.

. Make sure the paper feeder plate is released. lf it is not,
press the release so the p/ate is unlocked. ( + 21)

Keep the area in front of the fax clear so
documents you receive will have a place to
stack after they are ejected.

ffi
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Receiving when you're in the office

lf you have onl.y one.{ine sorr,ir' ^into'your office, follow
this procedure to use the unit as both a fax and
te lephone.

Note that you cannot receive documents in the following
cases.'

. When you are copying a document or printing a fax report.

r  Receiv ing phone cal ls  and documents
automatically (FA)(/TEL auto switch over)

Check to be sure that the auro lamp is on. lf
no t ,p ress f f i un t i l  t he
AUTo lamp is on.
. When your fas< rocelves a call, it checks the transmlsslon

for a special signal called a calling tone (CNG) sent from
the other party's fax. Ihls signal identifies the call as a
f ac s i m il e transmisslon.

lf your fax detects this CNG signal, it will
automatically start to receive the document
from the calling fax.
. lf your fax does not detect this signal, the fax witt ring and

alert you to pick up the handset.

-or-

lf the telephone rings, pick up the handset.

TALK

lf someone is calling you, you may talk.
-or-

After you pick up the handset and say"Hello", if no one answers, this means
someone is trying to send you a document
transmission without the CNG signal. lf this is
the case, go to the next step.
. Iho CNG signal that triggers automatic receiving on your

fax is always sent if the othar party uses One-to uch or
Coded speed dialing. The CNG signat is generated by the
majority of faxes in use. However, if the other party picks
up the handsef and dials your fax manually to send you a
document, the CNG signal is not generated. Sorne faxes
cannot send the CNG signal.
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4 To receive the fax, press fsrTFT-/rc-eoF-n.

5 Hang up the haitdset.

After the received document is printed. the
fax returns automatically to standby.

L 2 / 3 L / 9 2  l 3 : 5

. The faxbeeps once to tell you that your document has
been recaived.

. lf an error occurs, the fax beeps intermiftently lor a few
seconds. lf this happens, contact the other party and
roquesf that they send the document agai n.

. This function can only be used when the FMITEL SWITCI
is ON. (+ 57)
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r Receiving phone calls and documents manually
(manual reception)

Check the nuro and ANS HooK up lamps.
They should both be off.  l f  either lamp is on,
pressthe m keyunt i l
they are both off.

When the telephone rings, pick up the
handset. You may talk.

After you talk, if you want to receive a
document, go to the next step.
-or-

lf you hear a tone, this means someone is
trying to sent you a document. Go to the
next step.
-or-

After you pick up the handset and say
"Hello", if no one answers, this means
someone is trying to send you a document
transmission without the CNG signal. Go to
the next step.
. Ihe CNG signal that triggers automatic receiving on your

fax is always sent if the other pafi uses One-touch or
Coded speed dialing. Ihe CNG slgna/ is generated by the
majority of faxes in use. However, if the other parly picks
up the handset and dials your fax manually to send you a
document, fhe CNG signal is not generated. Some faxes
cannot send fhe CNG signal.

4 To receive the fax, press fsrrFT-7ToFYl.

5 Hang up the handset.

After the received document is printed, the
fax returns automatically to standby.

L 2 / 3 1 / 9 2  l 3 : 5

. The fax beeps once to tell you that your document has
been received.

. lf an error occurs, the fax beeps intermittently for a f ew
seconds. lf this happens, contact the other parly and
request that they send the document again.
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r  Receiving a fax from an exlension phone
connected to your fax

Follow this procedure to receive a document when the
fax is set for manual receiving, but you are too far from
the fax to pressfsft-T AnTTeb-fVl

Check and make sure that your extension
phone is connected to the middle jack (@.

When the phone rings, pick up the handset
of the e)dension phone.

lf you hear a slow beep, this means
someone is trying to send you a document
by facsimile transmission. Press the hook
button on the handset and hang up the
phone.
. The fax begins to receive the document.

S@s

To an extension phone
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r  Receiving on a dedicated tax l ine
(automatic receiving)

Follow this procedure if you have one line in your office
that is used only for receiving and sending documents.
You can receive documents at any time, whether you
are in or out of the office. When the fax receives a call,
it will automatically receive any document that is sent.

Make sure the FEG/SfRATION switch is ON before you
register. Turn it OFF after you complete registration.

1 Press [FnNc.rr-N].

I .  D I A L  S E T  U P

2 Press Ol.

3 .  U S E R  S W

3 Press tSE-r-].

TX REPORT

4 Press the search keys (. ') to display
FAXTTEL SWITCH.

FAX/TEL SWITCH

5 Press fsi-T-].
. The current setting is displayed.

ON

6 Press the search keys (. ') to change the
settinq to orr.

OFF
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7 Press ts€-al.

DATA ENTRY OK

I REMoTE RX I

8 Press fsJ-ToF-l and turn the necrsrRATtoN
switch oFF to return to standby.

9 Press m unti l  theAuro
lamp is on.
. Use this seftlng whan the fax is connected to a line that

you intend to use only for facsimile communication.
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Receiving when you're not in the office

lf you have only one line for telephone and fax
transmissions coming into your office, follow this
procedure to receive documents sent to you when you
are not in the office.

r Receiving with no answering machine
(automatic receiving)

Make sure the RFG/SfMTION switch is ON beforo you
register. Turn it OFF after you complete rogistration.

1 Before you leave the office, make sure that
you have enough paper in the printer paper
feeder. lf the paper supply is low, put more
paper in the printer paper feeder. (+21)

2 Press tFrFcm-M.

I .  D I A I ,  S E T  U P

3 Press O.

3 .  U S E R  S W

4 Press fsET-].

TX REPORT

5 Press the search keys (. ') to display
FAVTEL SWITCH.

FAX/TEL SWITCH

6 Press fs-E r-1.
. The current setting is displayed.

7 Press the search keys (. ') to change the
setting to orr.

OFF

ON

59



Rocaiving cJocurnonls

8 Press tseil.

DATA ENTRY OK

REMOTE RX

9 Press fs.r-T-o-trl and turn the RecrsrRAnoN
switch oFF to return to standby.

10 Press m unti l  theAuro
lamp is on.
. When the AUTO lamp is on, if someone sends you a

document, no fufther operation is required. The fax will
roceive the document automatically.

. lf the fax runs out of paper or ink, it receives documents in
the memory. Aftor you return to the office, chack tha
MEMORY lamp. lf the memory lamp is on, printthe
contents of the memory. ( + 67)
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To an answerlng machlne

Receiv i r to docunents

r  Receiving through an answering machine

Follow this procedure when you want to leavg the fax d u
unattended with your answering machine connected-
This will allow you to receive documents automatically
and record messages on the answering machine when
it is connected to the middle iack on the fax.

Your caller can both leave a message on your
answering machine and send a document using only
one call. All they have to do is press the start key on
their own fax to send a document after they finish
recording their message.

1 Check and make sure that your answering
machine is connected to the middle iack (@.

2 Record a message on your answering
machine to inform callers that they can leave
a voice message or send a document from
their fax machine.
"Hello. l'm not in the office right now, but you can
leave a message after the beep. l'll return your call
as soon as possible. lf you would like to send a
fax, press the start key on your fax after recording
your message. Thank you."

IMPORTANT: Follow these recommendations when you set
up your fax to receive messages when you are not in the
office.

. When you record your message, leave a four second
pause at the beginning of the m€ssage.

. Speak clearly with frequent one second pauses in your
speecD.

. KeePyour message shofterthan 15 seconds'

. Set the answering machine to answer on the first or
second ring. (The toll saver feature cannot be used with
this sefting.)

3 Before you leave the office, turn the
answering machine on.
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6

P r e s s m k e y u n t i l  t h e
ANS HooK up lamp lights. The fax is now set
to receive through the answering machine.
Hore's what happens when you get a call:

. Your f ax answers and your mossage is played back.

. During your messago, your fax checks the incoming call
for tho CNG (calling tone) signal that identifies the call as
a f ac s i m i I e transmission,

. lf a CNG signa/ is detocted, your f ax will roceive the docu-
ment automatically after your rnessage plays back.

. lf a CNG slgna/ is not detected, your f ax will let your
answering machine record the voice message of the other
parly.

. lf the other party is dialing manually to send a document,
or if the other party's fax cannot send a CNG signal, ho or
she will have to follow the instructlons of your voice
message to send the documenf (see the sample message
on the previous page).

When you return to the office, turn the
answering machine off.
. To ensure that the answering machine doesn't affect your

fax communications, always turn the answering machine
off when it is not rn use.

Pressmunt i l  you rese t
the fax for manual reception or auto receiving.
. When both lamps aro off , the fax ls set for manual

You have to answer the phone and press
to receive the document. ( + 53)

. When the AUTO lamp is on, the fax ls sef to receive
documents automatically. ( + 59)

. Some answering machines cannot be used with this
feature.
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r Adiusting the fax lor use with different types of
answering machines

When you the fax is set to answer through an
answering machine, first the answering machine will
answer the call. Next, the fax will detect if the caller is
a telephone or another facsimile unit:

. lf the fax detects a facsimile calling tone (CNG), it will

receive the document automatically.

-or-

. lf the fax detects silence for six seconds, it will
receive the document automatically. Six seconds is

the factory setting. The ANS HOOK UP must be on.

An answering machine will disconnect the line after a
certain period of silence. The amount of time to elapse
before an answering machine disconnects willvary
according to the type of answering machine.

lf your answering machine disconnects before a
facsimile document can begin transmission, then the
call will disconnect, and the caller will be unable to
send a fax on the same call. lf you experience a
problem with your answering machine disconnecting
before it can receive a document, you may need to
adiust the A/F SW TIME.

r Changing the time before disconnection

Follow this procedure to adiust the A/F Sw TIME from 6
seconds to 4-12 seconds.

1 P r e s s fFrr-U-NJ-reTto�trl .

1 .  D I A I ,  S E T  U P

2 Press @.

2 .  U S E R  D A T A

3 Press fSETl.

I .  E N T E R  Y O U R  T E L
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4 Press t l .

F. wr;'';;*rn--------,

5 Press tsr-trT].

6

6 Use the numeric keys to enter a number to
set the time.
. The time can be set from 4 to 12 seconds.

A

7 Press fs-trT-l to register the time setting.

DATA ENTRY OK

8 .  F , / T  R ' I N G  T I I ' { E

I Press rsr-oF-l and turn the necrsrRAloN
switch oFF to return to standby.
r Disabling automatic receiving with an answering

machine

Follow this procedure if you do not want the fax to
switch to automatic receiving after waiting for the
programmed period of silence.

1 Press lFnxer rTl.

1 .  D I A L  S E T  U P

2 Press g.

3 .  u s E R  s w

3 Press fs-trn.

TX REPORT
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R o c e iv i rt o d o c u nt o rtts

4 Press the search keys (.  ' )  to display the
ANS/FAX SWITCH.

A N s / F A X  S W I T C H

5 Press fSE=il.
. The current setting is displayed.

6 Press the search keys (. ') to change the
setting to orr.

7 Press fsETl.

DATA ENTRY OK

TX REPORT

8 Press fs.r-TEFI and turn the nectsrRATtoN
switch oFF to return to standby.

ON
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Ro c c ivt r t q <7 o c u r n a rtl s

r  Changing the r ing t ime

When the fax is set up in FAVTEL auto switch over,
( + 53), it will ring to alert you to pick up the phone
when the call is from another person. lf you do not
pick up the phone within a certain amount of time, the
fax stops ringing and hangs uP.
This next procedure shows you how to change the
duration of the ring time.

. The f actory sefting is 22 seconds.

Make sure the SEGISIfiATION switch is AN before you
registor. Turn it OFF after you complete registration.

Press [FnNcrTNl.

I .  D I A L  S E T  U P

2 Press €t.

2.  USER DATA

3 Press rsE-T-I.
1.  ENTER YOUR TEL

4 Press €t.

8 .  F / T  R ' I N G  T I M E

5 Press fs-ETl.

Use the numeric keys to enter a number to
set the ringing time.
. The time can be set f rom 15 to 40 seconds.

6

2 2

I 5

7 Press fsETl to register the time setting.

DATA ENTRY OK

] . .  E N T E R  Y O U R  T E L

Press
switch

fs-TOF-] and turn
oFF tO return to

the nectsrRATtoN
standby.
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Roceiv ine documents

Receiving documents in memory

The fax will stop printing and record the remainder ot
the document in the memory when:

- The printer runs out of paper
. The printer cover is open
' A paper jam occurs

Subsequent documents are also stored in memory, up
to a total of 20lefter-size pages*. When documents
are in the memory, the MEMORY lamps continues to
blink. The fax can receive documents into the memory
when printing documents from memory
(semi-dual access).

*8ased on CCITT No. 1 chaft. Standard mode.

r Printing documents received in the memory

Follow this procedure to print the contents of the
memory.

. lf the memory becomes lull, it won't be able to receive any
more documents.

1 When the ueuoRy lamp is blinking, this
means there are documents in the memory
waiting to be printed.

2 Check the printer and make sure there is
paper in the printer paper feeder. lf the
supply is low, put more paper in the printer
paper feeder. (" 21)

CHECK PAPER

R E C ' D  I N  M E M O R Y

-or-

lf l ight printing occurs, the display will
indicate that the cartridge is out of ink, and
you will have to replace the bubble-jet
cartridge. ( * 1B)

CHANGE CARTRIDGE

REC 'D  IN  I . {EMORY

. lf the print is not light, or if only a partial pago prints, go to
the next step.
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Recaiv ing documents

3 Press fsJ-TTETIToFy l. Printing begins.

! {EMORY (:CP:I I

4 The MEMoRy lamp goes off and all documents
are printed.

lf a power failure occurs ...

lf you experience a power failure when there are
documents in the memory, all the documents are
erased. After power is turned on again, the fax
automatically prints a report to tell you the number of
documents lost and their transaction numbers. Use
the list to request the other party to send the
document(s) again.

ldentifying the sender (RTl)

Most documents that you receive will have the other
party's identification printed across the top of the
document. Like the return address on a letter, you ctll
tell at a glance who sent the document. The name ant
telephone/facsimile number of the other party is also
called the remofe terminal identification (RTl).
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Receiving documants

Clearing printer iams

Follow this procedure to clear printer paper jams.

Open the paper bail release cover on the
bottom left corner on the front of the fax.

Press the paper bail
release the paper.

release lever down to

3 Open the printer cover.

Pull the jammed paper out from the top or
bottom. Remove any bits of torn paper.
. Avoid letting the paper touch the printing head of the

bubble-jet carlridge.
. Check the platen for ink stains. lf the bubble-jet cattridge

has printed directly on the platen and stained it, follow the
procedure on page 72 to clean the platen.

g{€--=

e " t > 4
-nC"tr"1:=
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Rocoiving <locumants

5 Close the printer cover.

6 Raise the paper bail release lever.

7 Close the paper bail release lever cover.

I Remove the paper from the printer paper
feeder.

9 Press t-sr-Fl.

IN PROGRESS

Rri*rG
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Roceiving docurnanls

10 Use your thumbs to press down on the
paper feeder plate so it locks in the open
position.

11 lf any paper remains in the printer, remove it.

12 Fan the paper and stack i t .  (*21)

13 lnsert the paper in the printer paper feeder.
. Make sure the guide is snug against the left edge of tho

stack.

14 Press the plate release down to release the
pressure plate so it comes forward and
clamps tl-re paper in the printer paper feeder-
.lf the MEMORY tamp is on, press [S-tl:-r-TFTI d6-p-Y].

s-ffi

s"-.-j.j.�"%";'qQ
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Racoiving documonts

Cleanlng a dirty ptaten

When a jam occurs and4he,pap*rdses not feed
correctly to the printer, the bubble-jet cartridge may
print directly on the platen. This ink on the platen may
stain the back of your paper. Follow this procedure to
clean ink stains from the printer platen.

1 Load paper in the printer feed tray.

2 Press t-ilrrNeT-T-oTC.

I .  D I A L  S E T  U P

3 Press g.

8.  CLEAN ROLLER

4 Press [sE-T-l to feed a sheet of paper and
start cleaning the platen.

IN PROGRESS

t Three sheets of paper are fed to clean the platen.

5 lf the platen is still not clean, repeat this
procedure.
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Makit rg copios

Foilow this procedure to copy documents with the fax-

Set the print density for the documents that
you want to copy. ( .r41)
Feed the document in the automatic
document feeder.

DOCU},IENT READY

lf you have photographs or graphics in the
document, press ffi to light
the HnlrroNE lamp.
. The fax automatically copies documents in the FINE mode'

Press rcTrF-T-7TbF-n.

COPY PAGE O

lf you want just one copy, go on to the next
step.
-or-

lf you want more than one copy, use the
numeric keys to enter the number of copies
you want.
. The fax can make up to 99 coples automatically.

COPY PAGE O

To start copying, press fs-Tnn-tlreo_F-n-
. lf the memory becornes full when copying, a warning

beeps and a message ls displayed. Enter 01
for the number of cooies.

},{EMORY FULL

7 lf vou want to stop copying, press fs.r-To�trl.
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Printing an activity managotnonl repod

lf you want to see a record of your tratisac.ions, iollovi
this procedure to print an activity management report.
The activity management repon is a record of the
documents you have sent and received.

Check the display and make sure the fax is in
standby.

L 2 / 3 L / 9 2  1 4 :  I

2 Press filrN-dT-IOTl.

1.  DIAI ,  sET UP

3 Press I-R-Ep-oTR. The repoft prints.

ACTIVITY REPORT

toofi mmffIoN f f l - coNreqloN to f,^m Tl rE us^c€ T PAGS RESULT
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Ona touch dialirtgl

Part 4: ADVANCED FEATURES

One-touch dialing allows you to register a phone
number or facsimile number under a One-touch key
and then al l  you have to do to dialthe number is iust
press one key. Here's how One-touch dialing works:

. You can register up to seven phone numbers under
the One-touch dialing keys @] to E.

. With each number you can also register the name of
the other party. The name you enter is printed in
your One-touch dialing list. (+ 84)

. You can register a telephone number or a facsimile
number, but not both, under a One-touch key.

. After a number is registered, it can be dialed just by
touching the key where it is registered. Destination
labels are provided so you can labelthe One-touch
keys on the control Panel.

. You can enter a number for One-touch dialing up to

38 digits long, including sPaces.
. To interrupt One-touch dial registration and return to

standby, just press fs-T-O-Pl.
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Ono-touch dialingl

Registering numbers and names for
One-touch dial ing

Follow this procedure to register names and numbr
for  One-touch d ia l ing.

Make sure that the REG/SIRAilON switch is ON before'
enter your telephona number. Turn it OFF after you
c o m pl eto reg i strati on.

1 Press fFnxc-T-Tort.

1 .  D I A I  S E T  U P

2 Press fsETt.

l .  I -TOUCH DrAr,

3 Press fs-trT].

0 1  =

4 Press the search keys (. ') to display the
number of the One-touch key where you
want to register the number for dialing.

0 2 =

. lf a number is already registered under the code you
chose, the fas< displays that numbor.

. Prass I-C]iiiiiiiiiiiiiii�--IETRI to clear a previously registered nun

5 Use the keys in the table below to enter tl
number.

02=  3 I2  228  570

Keys to press What hapoons

O to @ Types a number.

rcTTeE] Enters a space. Spaces are optional.

t trATStrl  Enters a pause. Within a number a
pause equals 2 sec. At the end of a
number ,  a  pause equa ls  10  sec .  (+  81)

lTt E A- R I Clears the entire number so you can
start again.

f T O N E I  E n t e r s a T f o r t o n e d i a l i n g  ( + 3 6 )
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Rogletor lng long dle lanco

numbore

Roglslerlng numbers for dlaling
through a PBX

Ono-toucl t  d ia l inq

Wtren you register a long distance number, you may
have to insert a pause either within or after the number.
Ttre locatiorr of the pause and the actual pause time
may di f fer c lependinE cr i  the ; . : lephone system. l f  you
experience problems with long distance dial ing of
numbers registered for One-touch or Coded speed
dial ing, contact your Canon authorized dealer.

To insert a pause in the number, press
tp AnsEl. Pauses are shown in the display
A S A P .
. A pauso entered at the end of a number is displayad as an

upper-case P and gives a 10 second pause in dialing.

Q 2  =  3 1 2  2 2 8  5 7 0 0 p

.A pause entered within a number is displayed as a
lower-case p and gives a 2 second pause in dialing. The
length of this pause can be adiustad. (+ 81)

0 2  =  e 3 L 2  2 2 8  5 7 0 0

. More than 1 pause can be entered to create continuous
pauses within numbors. Each pause is 2 seconds. ln the
example below, the 2 pauses craato a continuous pause
of 4 seconds.

0 2  =  1 p p 3 l 2  2 2 8  5 7

lf you are using a PBX (private branch exchange), you
may have to insert a pause after the outside line
number when you register a number for One-touch
dialing. lf you experience problems with dialing
through your switchboard, contact your Canon
authorized dealer.

lf you need to adjust the pause time, follow the
procedure in the ne).t section.

6 Press fsEr-l to register the number.

DATA ENTRY OK

. The display changes to prompt you for the other party's
name.

I _ T O U C H  S P D  N A M E
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Ono-lortch diating

9 The rx MoDE is for transmission of
documents from the fax to another fax
machine. press 6 if the number you areregistering is for facsimile transmission. lfyou press O go on to the next step.
-or-

Press g if the number you are registering isfor dialing a regular telephone call.
. The next One_touch number is displayed. Repoat thisprocedure to enter another number a,nd name forOne-touch diating, orpress fEff ; return to standby.

10 The display waits for you to enter the
transmission speed. 

-

. You can sot two transmission speeds: 4g0O and 9600 bps.
fi.:"" rl." search keys ( < ,1 ti aiternaiJLpeen mesefwo seffings. The sending 

:p?.d. in bits per second (bps)
!.ete.rn1ings the speed at wh'icn aocumeiti are sent overtha telephone line.

4800 bps
Use.4800 bps for a line with a bad connection such asstatic on the line.

9600 bps
Use 9600 bps for the fastest transmission speed. lf aproblem occurs, the fax automatically aJiusts thespeed for the best possible transmission'

Press rcET-t to register the transmission
speed.

1 1

DATA ENTRY OK

. After 1 second the next display appears.

L o N G  D T S T A N C E  ( o )

1 2 Press the search keys
setting you want (0, i, !:;)] 

to disPraY the
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Ono-touclt dialinq

1 3

lf the facsimile number you are registering il
not a long distance number, set to 0.
-or-

For a long distance number, select 1,2, or
First, try setting '1. lf you have a problem
sending or receiving due to poor telephone
lines, register the number again and try
settings 2 or 3 until you correct the problen

When the setting you want is displayed,
press rsET].

DATA ENTRY OK

. After about 1 second, the next One-touch number is
displayed for your next ontry.

0 3 =

lf you want to enter another number and
name for One-touch dialing, repeat this
procedure.
-or-

Press l-s-ToF-l and turn the necrsrRATtoN
switch oFF to return to standby.

Write the name of the other party on one c
the destination labels provided and stick tf
label on the control panel next to the
One-touch key where you registered the
number.
. This reminds you of what key fo press when you want

use the key lor One-touch dialing.

1 4

1 5
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Ono-touclt diating

Adjust ing the pause t ime
" i l

Follow this procedure to adjust the length of pause
time for your switchboard or telephone system.
. Pauses entered within numbers are set for 2 seconds.. Pauses entered at the end of numbers are set for 10

seconds.
. Only the length of the 2_second pause entered within

a number can be adjusted.

Make sure that the REG/SfRAI/ON switch is ON before youadjust the time. Turn it OFF after you complete the settiiq.

1 Press TFTNETIEFI

I .  D I A L  S E T  U P

2 Press @.

3 Press ISET].

4 Press O.

5 Press rcETt.

2 .  U S E R  D A T A

I .  E N T E R  Y O U R  T E L

5 .  M I D  P A U S E

6 Use the numeric keys to enter a number to
set the length of the pause in seconds.
.The pause can be set f rom 1 to lsseconds.
. lf you enter a number larger than 15, the fax witt beep to

warn you of the error.

8 Press rc-a-.] and turn the necrsrRATloN
switch oFF to return to standbV.

7 Press fsEi-t to register the new pause setting.
DATA ENTRY OK

6 .  R E P O R T  T I M E

z

5
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Otta-tottclt dialing

Using One-touch dial ing

F.-ollow this procedure to use One-touch dialing for
telephone and lacsimile transmission" Before you
attempt to use One-touch dialing be sure you have
registered the number for telephone or facsimile
transmission. (+ 76)

r One-touch dial ing the telephone

Follow this procedure to dial a telephone number wi1
a One{ouch dialing key. The number registered un<
the One-touch key must not be set for the transmissl
mode. ( + 76)

Check thO automatic document feeder. lt
should be empty and the fax should be in tl
standby mode.

L 2 / 3 L / 9 2  l 4 : 3

Pick up the handset.

Press the One-touch kev where the numbe
is registered.

C A N O N  I N C .

3 1 2  2 2 8  5 7 0 0

4 When the other party answers, you can tal

2

3

a2



Ona-touch diating

r  One-touch sending a document

Follow this procedure to use One_touch dialing whenyou want to send a document. The number registeredunder the One-touch key must be set iorlne documenttransmission mode. (+ 76)

Feed the document into the automatic
document feeder. (* 43)
Press the One-touch key.
. As the number is being diated the number and name areatternataty disptayed it 2 "."onJ int"*Ji."
. lf a name was not registered, onty the number is displayed.

. When the call is connected, fransmission of the documentbegins.

. When the document beglns transmitting, the other party,sna.me and page number then the telepione number arealternatety disptayed at Z secono iii{iaisl 
'

TRANSMITTING

3 I 2  2 2 8  5 7 o O

. When transmission ends.after the last page, the faxbeepsan ending tone for about l second .n'a tir'fax returns tostandby.
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Ona-touclt clialin.r1

r Printing a list of registered numbers

Follow this procedure to print a list of the numbers th
'*afe registered lUr Orib-touch dialing.

1 Press [FTNer-Ta-N].

I .  D I A I ,  S E T  U P

2 Press fs-ETt.

I .  I - T O U C H  D I A L

Press fR Er-ETOFI to print the list of numbers
and names.

ACTIVITY REPORT

50 ONrcTTfi TL (m8td t0 TI SEB

(  o l

I  o !

I  O a

I  7 7 t : t 7 t

! 1 2  l t t  5 ? o o

: 5 0 5 0

!  T t t o t o r

ltrcx I
a\off tNc.
] f ,SN ITALI 
aron ffi&c

t60obpr  0

9 tOOb?.  0
taogbP.  o

tCOObp. O

s o , SrefrId EL f f i ION ID u s l m
l . 0 l  I

l . o : l

l . o J l

! !  a ! 0 t
t o : t 5 ! 5 a 5
r  a !  t 5  a t  t

JAq Jffi
J t f f  u m
M m m

9000br. 0
t toobe. O
t600bp. O
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Codad spae<l diating

Coded speed dial ing al tows you to dial  a facsimi le
nrTbgr^by pressing only three keys. you can register
up to 10 numbers for Codes speed dial inq. Each
lumDer you register can be up to 38 digiG long,
including spaces.

Registering names and numbers
for  Coded speed dial ing
Make sure that the REGTSTRATTON switch is ON before youenter your telephone number. Turn it OFF ifter you
c om pl ete re g i strati on.

Press trTNcTToTI.

1 .  D I A I  S E T  U P

2 Press [sET].

3 Press O.

4 Press IStrT-I.

1 .  I _TOUCH DrAL

2 .  C O D E D  S P D  D I A I

* 0 1 =

5 Press the search keys (<
2-digit code under wnicn
the number.

' )  to display a
you want to register

* 0 5 =

. ,l:^\y?O:, is atready registered under the code youcnoose, the tax displays that number. press [Tt'FAR-l roerase a previously registored number.
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Coctod spoad clialinq

6 Use the keys in the table below to enter the
facsimile number.

f f i t t l l rr

Koys to prosa What happons

O to @ Types a number.
rcFA-efl Enters a space. Spaces are optional.
fPi- US-trI Enters a pause. Within a numbor a

pause equals 2 sec. At the end of a
number,  a pause equals 10 sec.  (+ 81)

ITTETFI Cloars the ontiro numbor so you can
start again.

I T-O NEI Enters a T for tone diating. (+ 36)

7 Press t-s=r1 to register the number.

DATA ENTRY OK

. The display changes to prompt you for the othar party's
name.

CODED SPD NAME

. The display changes again automatically and waits for y
to enter the other party's name.

*  0 5 =

. lf a name has been registered previously, iust enter the
new name over the old one.
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Cocled speecl ctiatino

U.se the keys in the table below to enter the
other party's name.
. The name you enter 

!:r: 
," printed in your own fax repottsand is displayad in the one-line disptay inin yo, dial thenumbor.

. Although the name entry is not required, we recommendthat you enter a name.. This wil l i"Xii ' i^"ier for you tokeep track of transactions recorded in yiui ,epons.

n€ya lo Dress wr.- .  r - - - - l^_-,  -  r '  - - -  W h a l  h n n n a n o

@ to O Enterstho.firstlunffi

l l: :9ltl9].p"net nexr to rnJ numer;c *ey.'irrne ttrst letter is not the ons you want, keeo
qlessing the key unti l  the lener you *;ni; ;
o rsp layed.

rcTTCil Enters a space between letters. Entors aspace ovsr a letter at tho cursor posit ion.
I-UF-7TOWI Switches between upper and lower-case forthe letter above the cursor.

type over a lettor.
[eTTTE-l Clears tho entir€ entry so you can start

again.
I-STIUEOil Displays the first symbol in the set that can

be enterod. Use the search keys 1. ;  i i "display the symbol Vou want to enter.

When you are finished entering the name,press ITcTt.
I

. After abou.t 1 second, you are prompted to sef fhefransmission mode.

DATA ENTRY OK

S E T  T X  M O D E ?

Y E S  =  ( 1 )  N o  =  ( 0 )

. The display again will change automatically and wait foryou to make a sefting.

1 0 The rx MoDE is for transmission of
documents from the fax to another fax
machine. Press g i f  the number Vou areregistering is for facsimile transmLsion. l fyou press o go on to the next steo.
-or-

Press g i f  the number. you are registering isfor dial ing a regular telephone cai l .
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Codod spoecl dialinq

1 1

. The next Coded speod dial number is displayad. Repei
this procedure to enter another number and name for
Coded speod dialing, or press ISTOFI to return to
standby.

The display waits for you to enter the
transmission speed.

9 6 0 0  b p

. You can set two transmission spoeds; 4800 and g600 b1
Press fhe soarch keys ( < , ) to alternate between fhosr
two sefflngs. The sending speod in bits per second (btr
datermines tho speed at which documents are sent ove
the telephone lina.

4800 bps
Use 4B0O bps for a l ine with a bad connection such r
static on the line.

9600 bps
Use 9600 bps for the fastest transmission speed. lf r
problem occurs, the fax automatically adjusts the
speed for the best possible transmission.

Press fs-rTl to register the transmission
speed.

DATA ENTRY OK

1 2

1 3

After 1 second the next display appears.

L o N G  D T S T A N C E  ( 0 )

Press the search keys (. ') to display the
sett ing you want (0, 1, 2,3).

lf the facsimile number you are registering
not a long distance number, set to 0.
-or-

For a long distance number, select 1, 2, or
First, try setting 1. lf you have a problem
sending or receiving due to poor telephon(
lines, register the number again and try
settings 2 or 3 until you correct the probler
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Codecl spood dialing

When the setting you want is displayed,
press rc€-il.

. After about 1 second,.the next Codod speed dialing
number is displayed for your next entry'.

DATA ENTRY OK

* 0 6 =

1 5 lf you want to enter another number and
name for Coded speed dialing, repeat this
procedure.
-or-

Press rcToF-l and turn the necrsrRAloN
switch oFF to return to standby.
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Cocled speetd diating

2

3

Using Coded speed diat ing

Follow this procedure to use Coded speed dialing for
telephone and facsimi le transmission. Beiore you
attempt to use Coded speed dialing, make sure you
have registered the number for telephone or facsimile
transmission. (  + 85)

r Coded speed dial ing the telephone

Follow this procedure to dial a telephone number usin
Coded speed dialing. The number registered under
the Coded speed dialing key must not be set for the
transmission mode. (+ BS)

Check the automatic document feeder. lt
should be empty and the fax should be in tht
standby mode.

L 2 / 3 L / 9 2  l 5 : 0

Pick up the handset.

Press rcoDED--DTFil and
numeric keys to enter the

. The name and number of the party you are calling are
displayed alternately at 2-second interuals in the one-line
display.

then use the
double digit code.

* 0 7

CANON

4 t 6  7 9 5  l l r l

. lf a name was not registered, only the number is displayt

4 When the other party answers, you can talk.
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Codod spood dialing

r  Coded speed dial ing to send a document

Fol low this procedure to use Coded speed dial ing
wnen you want to send a document.  The numbei
registered under the Coded speed dialing key must beset for the document transmission model 1" bS)

Feed the document into the automatic
document feeder. ( .43)

Press leoDEp--o]A=L] then use the numeric
keys to enter the double digit cod;
. As the number is being dialed the number ancl name arealternately disptayad at 2 second inteiais.
. lf a name was not registered, only the number is disptayed.

. When the call is connected, fransmisslon of the documentbegins.

* 0 7

CANON INC.

4 1 6  7 9 5  1 1 1 1

TRANSMTTTTNG

C A N O N  I N C .

4 1 6  7 9 5  1 1 1 1

. When the documenf begrns transmifting, the other party,sname and page number then facsimite-number arealternately displayed at 2 second interuals.

. When fransmission ends.after the last page, the faxbeepsan ending tone for about l second "rA ti" fax returns tostandby.

r Printing a list of numbers registered for Coded
speed d ia t ing .

To print a list of numbers and names registered for
Coded dialing, follow the procedure on 

-page 
a+.

Numbers and names for Coded dial ing and One_touch
dial ing are pr inted together in the sam"e i ist .
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U s i n g d a I aye cl lranstrrlss/on

Follow this procedure to send a document
automatically at a pre- set time when you are not in th
office. This allows you to take advantage of lower late
night long-distance telephone rates given by some
telephone companies. Ask your Canon authorized
dealer for more information about rates in your area.

While pre-set timing is set up and waiting to send a
document:

. You cannot copy a document.

. You cannot send another document until the delavr
transmission is sent.

. You can receive documents.

. You can use the telephone to make and receive
telephone calls only.

Setting up delayed transmission

Follow this procedure to send a document at a prese
time.

Feed the document into the fax. ( * 43)

DOCUI,IENT READY

2PressfFrlJ'r-eT- j-o-t'il.

I .  D I A L  S E T  U P

3 Press g.

4 .  D E L A Y E D  T X

4 Press t-s.T-l.

SET TI } IE
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U s i n g d e I aya d lransmissron

Use the numeric keys to set the sending time.
..:el t i  le l lrne usrrg the 24-hour syslem.
. lf the hour or minuteis a single digit number, precede it

with a 0.
. lf you make a mistake, press IETET R ] and entar the

number again.
. lf you entor a numbor that is beyond the ranges for the

hour and minute (23 for hours,'59 for minute\) the fax will
beep a warning.

2 3 :  4

6 Press ts-T-].

You now have your choice of four methods
to enter the telephone number.
. You can pross a One-touch dialing key where the othar

party's numbor ls registered. ( + g2)
' Y.ou_clnpress [ED-DED- o t EIl and enter a dial code.

1+e0)
.You can press InEDTA Ll to enterthe previously diated

number.
" You can enter the number with the numeric keys.

lf you press a One-touch dial kev or use a
Coded speed dialing key, the reAistered
number and name are displayed briefly then
DELAYED rx is displayed.

ENTER rer. {*

C A N O N  I N C .

DELAYED TX

. The fax ls sef up for delayed iransmission . you do not
have to go on to the next step. rgegistration ends.
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U s i n g d e I ay o d lr:rnsnrt.sr^lon

*or-

lf you want to enter the number manually,
use tfle keys in tite table below to enter the
number.

Koys to progs What happons

O to @l Types a number.
[SFTCE] Enters a space. Spaces are optionat.
fP-FUSfll Entors a pause. Within a number a

pauso equals 2 sec. At tho end of a
number,  a pause equals 10 sec.  (+ g1)

rc L trFR-l Clears the entire number so you can
start again.

tT O-Ii-tr] At the end of the number, onters a T for
tone d ia l ing.  (+ 36)

T E L  =  3 L 2  2 2 8  5 7 0

I Press [Sr A-E-T-IeOFv-l to register the numbe
and end delayed transmission.

DELAYED TX

. The fax is now set up for delayed transmission of the
document in the automatic document feeder. The fax wt
send the document at the preset time. lt will beep once
after the document is successfu//y sent

. The fax automatically redials if the receiving fax does no;,
answer, or if the line is busy. ( + aB)

. After the document is sent, the time setting is cleared.
The setting is a/so cleared if you turn the power off or it
thero is a power failure.

Cancel ing delayed transmission

Follow this procedure to cancel delayed transmissior

1 Press [-s.r-Totrl.

2 Remove the document Vou set.
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Using polling

Polling is when one fax requests another to send a
document. Polling works two ways. your fax can poll
other faxes to receive documents, and your fax in turn
can be polled to send documents. Thijfeature is
useful when the party who has to send the document is
not in the office. The party that wants to receive the
document dials and polls the fax holding the original
and requests that it be sent. In order foi polling-
sending and receiving to work, the polling lDs of the
faxes must match.

Polling involves three procedures:

. Registering your polling lD.

. Allowing your fax to be polled to send a document.

. Polling other faxes to receive documents.
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Using pollirtg

Registering your pol l ing lD

Fol low th is  procedure to regis ter  your  pol l ing lD.

Make sure that the REG/SIRAI/ON swilch is ON befora you
register your polling lD. Turn it OFF atter you complete
registration.

1 Press l-FTNeT-Torl

I .  D I A L  S E T  U P

2 Press €t.

2 .  U S E R  D A T A

3 Press t-s-ETl.

1 .  E N T E R  Y O U R  T E L

4 Press g.

3 .  P O L L I N G  I D

5 Press tsETt.

q 0 0 0 0 0 0 0

6 Use numeric keys g and O to enter the
8-digit  pol l ing lD.
. lf you make a mistake, press lTLl A R I then try again.

q 0 0 0 1 I 0 1

Note the use of these special polling lDs.

1 1 1 1 1 1 1 1
lf you set all 1s, your fax sends documents when it
receives a polling request even i{ the other party's iD
does not match.

00000000
lf you set all 0s, your fax does not send when it
receives a polling request even if the other party's lD
matches.

/  L ' T E S S  I S E T I .

DATA ENTRY OK

4 . SET TII ' IE
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Using polling

B Press Eail and turn the necrsrnATtoN
switch oFF to return to standby.
. Notify all friends, clients, and customers of your polting tD.

Sending a document in response to
pol l ing

Follow this procedure to set up your fax to send a
document in response to a polling request from
another fax.

. To cance.l polling before the fax sends fhe document, just
remove tho document from the document tray.

1 Press @ until the AUro lamp
lights and remains on.

2 Feed the document into the fax. (.43)

3 Make the appropriate settings for
reproduction quality. (. 42)
. Eecause the documenf is being sent from your fax, the

receiving unit has no control oier these seitlngs.

You can now leave the fax unattended. The fax sends
the document when it receives a polling request from
another fax machine, but only if the Bdigit polling lDs
match.

. When the fax receives the potting request, the fax displays:

DOCUI,IENT READY

R E C E I V I N G

TRANSMITTING

C A N O N  I N C .  P O

3 I 2  2 2 8  5 7 0 0

. 
lhen th.e following rnessage is displayed when
transmission begrns.

. The other party's name and the document page number,
tlt9n..the other party's number are alternately iisplayed 

'

briefly.
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Using polling

Manually pol l ing another fax to receive
your document

Follow this procedure to polt dnothbi 6i dn?-rediilve
its document.

1 Pick up the handset.

2 Dial the facsimile number.
. You can dial the number manually with the numeric keys

a One-touch key, or Coded speed dialing.

3 After dialing if you hear a tone, press
fs ri-iAFTITOFYI and hang up the handset.
. The lax begins polling the other unit. Sending will start

from the remote lax only if it is sef up for polling and if its
polling lD matches your polting lD.

. Your fas<beeps once to tell you the document has been
received without error.

. The fax automatically redials if the unit does not answer
if the line is busy.

4 To stop polling before completion, press
l-sToFl and return to standby.
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Selling tha printor data

11,

Followthese pro.:-edures to change the operation of
the pr inter.

Entering the printer setting mode
(BJ DArA)
Make sure that the REG/SIRAI/ON switch is ON before you
register. Turn it OFF after you complete registration.

Press [-FnxdT-rbTt

1 .  D I A L  S E T  U P

2 Press E.

3 Press fsETl.

Press the search
item you want to

7 .  B J  D A T A

BIDIRECTION PRT

keys (. ') to select the
change.
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Softrng tlto prinlor data

1

2

Setting slower speed lor printing graphac

Follow this procedure to switch trST Fi:{!t%tpQ{,lo
unidirectional print ing.

Enter the printer sett ing mode. (.99)

Press the search keys (. ' ) to display
BIDIRECTION PRT.

B I D I R E C T I O N  P R T

3 Press tsE-T-1.

OFF

Press one of the search keys (. ') until the
setting you want is displayed.

ON
Sets the printer for bi-directional printing. In other
words, the print head prints in both directions as it
moves to the right and left across the paper. This
sefting prints and copies documents much faster.

OFF
Sets the printer tor unidirecfional printing. The print
head prints only in one direction when it moves acro
the page to the right, and does not print as it moves
back to the left. This setting is much slower. Howel
unidirectional printing improves the print quality of
documents that contain graphics, especially vertical
l ines.

5 Press fs-rn.

DATA ENTRY OK

L I G H T / S T D  P R T

r r e s s  l s r o P l
switch oFF to

and turn
return to

the RecrsrRATroN
standby.
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ggl,ng for hatftone printing

Followthis 6arocpJure{or better quality printing in the
HALFTONE printing mode. photographs print much
better with halftone printing.

1 Enter the printer setting mode. (, gg)

2 Press the search keys (. , ) to display
LIGHT/STD PRT.

Scllinq tho printar data

LIGHT, /STD PRT

3 Press |sE-T-].

STD

DATA ENTRY OK

BIDIRECTION PRT

6 Press t-STOF-l and turn the neqsrRATtoN
switch oFF to return to standby.

4 Press the search keys (. ,) until the setting
you want is displayed.

STD (standard)
Sets for standard printing. Text prints darker and
photographs reproduce at higher quality.

LIGHTER
Text prints much lighter. Although the print density is
slightly less, this setting conserves the amount of ink
used for printing documents.

5 Press t-S-trT-].
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Printing ropotTs

This section describes how to print the following type;
of reports to help you keep track of your fax
transactions.

Activity report
Prints after each transaction (receiving or sending a
document).

Activity management report
Prints the last 20 incoming/outgoing transactions.
You can print one whenever you need it, or print one
automatically after every 20 transactions or at the san
time every day.

Error transmission reports
Prints when the fax fails to send a document because
the other party's line is busy or if another error occurs
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Printinq rcpotls

Printing activity reports

Activity reports keepltr.a6k of ,the,docut.r.ients you send
and receive. Each activity report shows:

. Date and time of transaction
- Name and telephone number of the party sending or

receiving the document
. Whether the transaction was successfully completed.

To print activity reports after each transaction you have
to set switches in the user menus. This procedure is
completely optional. Follow this simple procedure to
set the user switches Io print an activity i"port at the
end of each send and receive transaction

Make sure that the REGTSTRATTON switch is ON before youregister. Turn it OFF after you complete registration.

Press tFTNel-i-OT|l.

1 .  D I A L  S E T  U P

. TX REPORT means transmission repoft. To print a
sending transaction ac_tivity report every time you send adocument, set the A RE?ORT item on'the user switch
menu to OUT?UT yES.

4 Press [SET].

2 Press O.

3 Press [sTTt.

6 Press ISET].

3 .  u s E R  S W

TX REPORT

OUTPUT NO

OUTPUT YES

5 Press the search keys (. , ) to display
OUTPUT YES.

DATA ENTRY OK

RX REPORT
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Printing raporTs

8

. RX REPORI moans recoiving roport. To print a receiving
transaction activity repoft avery time you rocoivo a
document, sel the RX REPORT item on tho user switch
menu to OUTPUT YES-

Press ts E-Tl.

O U T P U T  N O

Press the search keys (.  ' )  to display
OUTPUT YES.

O U T P U T  Y E S

9 Press fsET-].

DATA ENTRY OK

OFFHOOK ALARM

G s r a  a r !  a ? o o

10 Press fsJ-T-o�F-l and turn the RectsrRArtoN
switch oFF to return to standby. Now every
time you send or receive a document, the fa
prints a report after the transaction is
completed.

rusr lss lod  or

@flilaqlc ruL

(:mFtfi to

S M  T I E

USA€ TI  E

PAGI

EULT

GGmtot  f r

a f fuc ts  f tL

l : lNEEI f i  ID

S &  T I E

U S A Q ]  T I G

PAeS

reSILT
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Printing ropotTs

Printing activity management reports

Activity management reports reccrcl the !ast 20
sending/receiving transactions. Activity management
reports can be printed in the following ways:

. Manually whenever you need one.

. Automatically after every 20 transactions.

. Automatically at the same time every day.

r Pr int ing I  repon manual ly

Follow this procedure to print an activity management
report whenever you need one.

Check the display and make sure the fax is in
standby.

L 2 / 3 r / 9 2  1 6 : 4

2 Press fFnxdT-r-o-N] .

1 .  D I A L  S E T  U P

3 Press tFET-o-FTl.

ACTIVITY REPORT

The activity report prints.

tooa I  mff ioroN nL oreGIOt lD f A M  T I I E ts^c T PAGS ESTLT
A m u  c i

A m u  c J

A m u  c !
II

T I

rsU^L T I  C '
IAUAL Tt  C)

T t  c f
rNA!  n  c t
l N A l -  n

h - ' - U A L  I I  C J
Am RI  c l
ALIO U cJ
AL iMI  c l

:::i:
CATON UX
c^ton G

lca\or 
q

lc^1or 
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I

L
I
lc{ tor w

l c a r o t  n

l c a r o J  
q

l:T:""

O a / r a  L a : t f

o a / 2 1  l a : 5 4
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Prirt0ng repods

r  Pr int ing a report  af ter 20 transact ions

Follow this procedure to print an activity management
report automatically after every 20 transactions.

Make sure that tho REG/SIRAI/ON swltch is ON bef ore you
reglster. Turn it OFF after you complete registration.

-l Press trnr.rer'r-oTl.

1 .  D I A I ,  S E T  U P

2 Press rO.

3 .  U S E R  S W

3 Press rc ETt.

TX REPORT

4 Press the search keys (. ') to display
ACTIVITY REPORT.

ACTIVITY REPORT

5 Press ts-r-I.

OUTPUT

6 Press the search keys (. ' ) to display
OUTPUT YES.

O U T P U T  Y

7 Press tsETl.

DATA ENTRY OK

TX RX REPORT TYP

8 Press ISTO-p] and turn the necrsrRATtoN
switch oFF to return to standbV.
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Prir t i r t r l  repods

r  Pr int ing a report  every day at the same t ime

Fol low this procedure to pr int  an act iv i ty managemenr
report automatically at the same time every day,
regardless of the number of t ransact ions.

Make sure that the REG/SIRAI/ON switch is ON before vou
registor. Turn it OFF after you complete registration.

l Presst.trUt.|eTl_o-N_l

I .  D I A L  S E T  U P

2 Press Et.

2 .  U S E R  D A T A

3 Press fsET-].

I .  E N T E R  Y O U R  T E L

4 Press @.

6. REPORT TII ' , I ,E

5 Press ts-E-Tl.

1 6  : 3 0

7 Press tsEr-].

DATA ENTRY OK

1 .  A , /F  Sw TIME

8 Press rcfoPl and turn the nrcrsrRATtoN
switch oFF to return to standbV.

. lf a time has already been set, that time is disptayed.

6 Use the numeric keys to enter the report time.
. Set fhe time with the 24-hour system.
. lf the hour or minute ls a sing/e digit number, precede it

with a 0.
. lf you make a mistake, press IET eTE-l and enter the

number again.
. If you enter a number that is beyond the ranges for the

hour and minute (23 for hours, Sg for minutes) the fax witl
beep a warning.
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Print ing ropor ls

r  Pr int ing send/receive transact ions separately

Normally when the activity management report prints,
inr,oming/outgoing transmissions are l isted together.

t l l r a  a t a  6 r o o

. . . . .  ^ C l l v l n  S r c f  . . r r .

{ a o o l

o a / 2 5 / c t t t s l a  a t r  a T o o c d q  u  s . A

r : o : r f c m l  t t e r t r  l o a / r a  \ l , o c

m I ia cotm

Transmissions l isted seParatelY

Follow this procedure to print the send/receive
transmissions separated into two groups.

Make sure that the REGISTRATION switch is ON before yo
register. Turn it OFF after you complete registration.

1 Press I-FIN c-rlvef-TENl.

1 .  D I A T  S E T  U P

2 Press g.

3 .  U S E R  S W

T X  R E P O R T

l tN  u  c ,

A m u  c ,

AM RI  CJ

n

s^m T I  r l :

carot q

Transmlsslons l isted together

rooa @ffiCION ftL ONfr ION l D  l s f f i  T I 6 UsA€ T PAGS R65ULT

A W U  6

A N U  C t

A m u  c t
^um u c!
A m u  c !
A m u  c !

I

I

7 ? !  l t ? !
r l !  t t T t
7 t !  t l T t
7 7 !  t l 7 !

l o6 /u .  
r 6 :  s7

l o . / r {  
r . : 6 r

c f \ o t  w  l o 6 / ! a  l 6 : 5 e

a r c r  I  l o r z r :  r r , t r
C & r c f  ( [  l o a / 1 5  l l : ! t

c r c l  u x  l o o z : s  r t ' r o

o t  r l
o o  l T
o o  t o

I

I

nc

tsc

of,
o x
of,
o l

1 0 8
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Print ing1 reporTs

4 Press the search keys (. ') to display rx RX
REPORT TYP.

TX RX REPORT TYP

5 Press tsETt.

TX RX ']TOGETHER

6 Press the search keys (. , ) until the setting
you want is displayed.

TX RX SEPARATE
Transmission and receive transactions are printed
separately.

TX RX TOGETHER
Transmission and receive transactions are printed
together.

7 Press ts-T-1.

DATA ENTRY OK

ERROR TX REPORT

8 Press [ST-o*F-l and turn the RecrsrRATloN
switch oFF to return to standby.
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Printinq reporls

r  Pr int ing error transmission reports

The fax can automatical ly pr int  an error transmission
repolt '[ it fails:o serrd.a -i:cument because the other
party did not answer or an error occurred. An error
transmission report  tel ls you the facsimi le number of
the party you are sending to so you can try again later.

Follow this procedure to have the fax print out a error
transmission report every time an error occurs. When
an error or other problems occur, the fax displays an
error message in the one-l ine display. For a l ist  of
these errors, their cause, and a list of ways to solve the
problems that cause errors see page 1 16.

Make sure that the REG/SIRAI/ON switch is ON before you
register. Turn it OFF after you complete registration.

1 Press trnxerroTl.

1 .  D I A I .  S E T  U P

2 Press O.

3 .  U S E R  S W

3 Press fsEr-I.

TX REPORT

4 Press the search keys ( .  ' )  to display ERRoR
TX REPORT.

ERROR TX REPORT

5 Press tsEr-].

OUTPUT

1 ' t o



Print ing rePods

6 Press the search keys (. ') until the setting
you want is displayed.

' !r ': \ rY OUTPUT NO
A transmission error report does not print when an
error occurs.

OUTPUT YES
A transmission error prints when an error occurs.

7 Press fs-ETl.

DATA ENTRY OK

MEMORY RX

8 Press tsT-oFl and turn the RecrsrRATroN
switch oFF to return to standby.
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Srtnrntztry ol user -sefling.s

The fax has a number of featrrres calleC usrr.seftings
that you can turn on or off to fit your own needs. For
example, you can set the fax to prrnt out an activity
report every time you send or receive a document.

lf technicians install the fax for you, they should make
the initial user settings for you. lf you have to do the
settings yourself, or if you want to change them later,
follow the procedures described below.

Printing a list of user settings

Follow this procedure to print a list of the current user
settings before you change them.

Press trnxeT-T-o-N-t.

1 .  D I A L  S E T  U P

2 Press g.

3 .  u s E R  s w

3 Press fs-trT-].

TX REPORT

4 Press tREFo-R-Tl.

ACTIVITY REPORT

A list of the current user settinos will orint.

a a !  6 7 0 0  c d o N  u  s  A

. . . . .  U S E R  S  O A T ^  L l s  i . . . .

U 5 E R ' S  I D

ustf,- 5 fttt_

r c L L I X C  I D

s f l s  T l u i

I I O  P A U S I

A / F  S r  T t G

F / T  8 ' I I C  T I T E

n Rf :mm

RI f,ErcN

otstnq At_ut

I I  T I T I N A I ,  I D

n t  r c s l T t o r

A f l I V t n  R t : i l s

ACT TCN REP 5E|AR\N

tf,rct Tr uircffi

IE tORt  RI

o m s l o H  t r l c t :

otmr t}s

rl It l1utFa

olftu N0
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Sunrmary of user seftings

Changing the user settings

Follow this procedure to change the user seftings.

Make sure that the REG/SIRAnON switch is ON before you
roglster. Turn it OFF after you complete registration.

1 Press trnxdT-lonl.

1 .  D I A L  S E T  U P

2 Press g.

3 .  u s E R  s w

3 Press ts-T].

TX REPORT

4 Press the search keys (. ') to display the
setting that you want to change.
. A complete |ist of all the seftlngs and their functions are

listed in the table on the next page.

5 Press tSE-r-].
. The current settlng is displayod.

6 Use the search keys (. ') to make the
appropriate setting.
. When you press either search key, the sefting alternates

between the two posslb/e settlngs.

7 With the setting you want displayed, press
ffi

t 5 t r  r l .

* n"Osetting is displayed.
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Sttrnntary ol tlsor srtft/ngf-s

8 lf you want to make more settings, press one
of the search keys ( .  ' )  to search for

s i another item to change, then repeat.th'is ' r l
procedure.

9 When you are finished making settings,
press fs-TOF-l and turn the nectsrRArloN
switch oFF to return to standby.

User Software Switching Dlsplay

No. Dlsplay Meesage Dsfault Messago Optlonal S€ttlng Commont

I TX REPORT OUTPUT NO OUTPUT YES iets the fax to print out an activity
oport evory t ime i t  sends a documenl

RX REPORT OUTPUT NO OUTPUT YES iets the lax to print out an activity
eport every t ime i t  receives a
Jocument .

OFFHOOK ALARM ON OFF [urns the otf-hook alarm for the
:elephone on or off .

TX TERMINAL ID ON OFF' Sets the fax to send your rogistered lD
(number and name) on each
document that you send.

5 TTIPOSITION OUTSIDE IMAGE INSIDE IMAGE Sets the lax to position your lD either
within the document, or on an
addit ional length of paper added to th(
document.

o ACTIVITY REPORT OUTPUT YES OUTPUT NO Sets the fax to print an activity
management report automatical ly afte
everv 20 transactions.

TX RX REPORT
TYP

TX RX TOGETHERTX RX SEPAMTE Sets the format of your printed activity
and management reports with al l
transmissions l isted together or
separated inlo two groups: document:
roceived and s6nt.

B IERRORTX IOUTPUT NO
IREPORT I

OUTPUT YES Sets the fax to print an error
transmission report every t ime the fax
fai ls to send a document, or when an
error occurs.

9 MEMORY RX ON OFF Wth memory receive on, the fax wil l
receive up to 20 document pages in
memory i l  you run out of paper or ink
so you can print them later, or you ca
turn this feature off.

1 0 FAX,TTEL SWITCH ON OFF Sets the lax to r ing and alert you whet
you receive a normal phone cal l  when
the lax is set uo for automatic receivir

1 1 REMOTE RX ON OFF Turns the remote receiving feature on
or of{.  Use remote receiving with an
extension phone connected to the la)

1 2 RX REDUCTION ON OFF Sets the fax to reduce al l  received
documents  s l igh t ly  (down to  90%
or ig ina l  s ize  in  w id th ,  86% in  length)

1 3 ANS/FAX SWITCH O N O F F Sets the f ax to switch to automatic
rece iv ing  be f  o re  the  answer ing
m a c h i n e  h a n g s  u p .

"P lease no te :  Th is  fea ture  shou ld  no t  be  tu rned o f f
P leasc  sec  page 25  fo r  re fe rence.
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PaTt 5: TROUBLESHOOTING AND
s * ..,F, M,{\l,hlTENANCE

This section describes basic troubleshooting and
maintenance procedures, and how to deal with errors.

This facsimile is designed to withstand years of use.
However, even with quality machines, a problem
sometimes occurs. This section is included to help
you solve problems you might have to deal with over
the years. Canon's interest in you did not stop when
you bought this equipment. Our sales and service
representatives are always ready to answer questions
you may have about operation of the fax.
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Troul t le s l root inq

Troubleshoot ing summary table

Troubleshoot lng table

Answerlng machlne Can't use the answ6ring machine. -  The ANS HOOK UP lamp shou ld  be
l i t .  ( +  6 1 1

. Check the answering machine
c o n n c c t i o n .  ( {  6 1 )

Can't record cal lor 's messaoe. . Adiust the Ay'F SW TIME. ( +

Can't use the answering machine
remote lunction.

- Change ANS/FM SWTTCH ro OFF.
( + 6 4 . |

Copylno Can't make copies . The handset should be on the hook
Dlal ing Can't do regular dial ing with numeric

keys.
. The fax should be set for touch or

pulse dial ing, according to the type
of lelephone l ine that you have.
( +  l s )

. Check the power switch. ( + 14)
Display Displav is blank . Check the oower switch. ( + 14
Pol l lng Can't ool l  other units. Check your fax.

. l f  a document is fed into your fax,
remove i t .

.  Make sure paper is loaded in your
fax.

. Power should be on (the [_l on tho
power switch should be depressed).

Check with th€ operator of the remote
{ax unit.
.  Your pol l ing lD must match that of

the remote fax.
. The remote {ax must be set to send

automatical ly.
.  The document should be properly

fed into the remote fax.
Receiving FAVTEL auto swilchover. . Make sure the fax is set to receive

automatical ly. The AUTO lamp
shou ld  be  on .

. Check that the FAVTEL SW is on.
1 +  1 1 3 )

. Check the connected teleohone l ine
( +  1 1 6 )

Can't receive documents automatical lV
with answering machine.

.  The ANS HOOK UP lamp shou ld  be
I  i t .

.  Check that the ANS/FM SW is on.
( + 6 4 )

. l l  the cal ler can't  send documents,
ad jus t  the  A/F  SW TIME.
( + 6 3 )

-  l f  the  ca l le r  can ' t  leave a  message,
set the ANS/FM SW to OFF. (+ 6a1

.  Check  tha t  the  l ine  be tween the
answer ing  mach ine  and the  fax  i s
connected  proper ly .  ( i  12)

.  Make sure  the  answer ing  mach ine  i
opera t ing  proper ly  w i thout  the  {ax
c o n n e c t e o .
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Troub le s l toot i r tg

Can't recoive documants automatical ly. '  Make sure tho fax is set to receive
automatical ly. The AUTO lamP
shou ld  bo  on .

r Checkit lro ; ,x: lntdri :ay and mako sure
pap€r  i s  loadod.

.  Check  the  MEMORY lamo.  l f  the
MEMORY lamp is  l lash ing ,  th is
means thero are documents in the
memory that have to be printed
before you can receive another
document .

Can't receive documents manuallv. .  l f  a document is fed into the {ax,
remove i t .

.  When you hear the low tone, press
ISTART/COPY] belore you hang up
the handset.

.  Check the MEMORY lamp. l f  the
MEMORY lamp is f lashing, this
means there are documents in the
memory that have to be printed
be{ore you can receive another
document.

Rocordlng papor lam . Clear paper iam. (+ 69)

- Replace the paper and follow the
instructions for the paper tray. ( + 21)

Paper jammed in the automatic
document feeder.

- Clean the printer platen. ( +Ink smudges on back of paper.

. Press the TSTART
Can't send documents. . Check the document. 1+ +3)

. Check to make sure the remote {ax
has paper instal led.

. Check to see i f  the tax redialed the

. Clear the document leed iam. (.r 49)

. Check the type ol paper loaded.

Document feed jam.

. Clean the scanning glass. ( + 1291The images you send are dirty oI

. The fax has overheated and shut
i tself  down. Let i t  cool down then try

Nothing works with the fax.
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Tro t tb I o s I t c'; oti r t <1

Display messages and error codes

-  Dlsplay Messages and Error  Code Table

Error #005 appears only during sending.

At the receiving station, if memory runs out an error is displayed. At the sending slde tho operation ends
normally, butatthe receiving side when the memoryis defected ful l ,  an error occurs when the next page i
received. (An error code ls not printed.)

Mos Codo Causs What to do

CHECK DOCUMENT #oo r Document  i s  jammed l emove  t ho  documen t  and
; tar t  aqain.  (  -+ 40,  a9)

DOC TOO LONG #003 I  ho document you aro trying
to send, roceive, or copy took
lonqer  than 32  minu tes .

)upl icate on a copying
nachine, cut them up and try
o sencl aoarn.

BUSY/NO SIGNAL #00s The other party is not using a
G3 mach ine .

lheck the othor party'
)ommunication mode

During automatic dial ing,
cannot connect because the
l ine is busy or the other party
do€s not answer.

Start the operation again.

CHECK PAPER #009 No recording paper, or there is
a oaoer iam.

Check the recording paper.

CHECK DOCUMENT # 0 1  1 \flhen you poll another lax to
receive a document. and a
document is not sent.

Contact the other party and
ask them to send the
document.

NO RX PAPER #012 When you are trying to send a
document, the other party
does not have any recording
oaoer.

Call the other party, tell them
to replenish recording paper,
then try agaan.

POLLING ID ERROR #o21 Poll ing lDs do not match. Set your pol l ing lDs so thsy
match.

MEMORY FULL #037 Roceived documonts in
memory. No storago space
remains .

Print out the documents in the
memory. ( + 67)

RX ERROR #052 The fax could not print the
received document correctly.

Check tho cartridge to soe il
is dry or not. l f  i t  is dry,
reolace i t  and contact the
other party to send the
document  aqa in .

CHECK PRINTER Printer error indicates an error
on the orinter.

Press fS To P I .

DARK PAPER USED You instal led dirty paper. Remove dirty paper and
replace with clean (white)
o"og1.  1  . .  21)

CHANGE CARTRIDGE Ink is stopped up, or has run
out.

Execute head cleaning. (+ 2i
l f  there is no ink on th€ papea
the cartr idg€ is dry. Replace
th€  car t r idqe .  ( .  18)

CHK PRINT COVER Printer cover is ooen. C lose  the  pr in te r  cover .  ( . )  1 [

PUSH PAP TRAY IN You did not press down on the
tab to release the paper feeder
plate after you inserted the
oaoer .

Press down on the tab. ( i  2

REC. PAPER JAM Paper jam occurred. Remove tho iammed paper.
{ + 6 9 )
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Troublashootrng

Betore cal l ing for  service . . .

l f  none of the suggest ions in the table above corrects i

the problem, try this procedure before you call for
service.

1 Turn the power off.

2 Wait five seconds and turn it on again.

3 Try the procedure again.

Sometimes the problem may be caused by the other
party's fax. lf you are sure that your fax is working
properly have the other party check their unit. Your fax
cannot communicate with other facsimile machines of
certain specifications. Make sure the fax you are trying
to communicate with is a G3 compatible fax.

lf you still cannot solve the probtem, contact your
Canon authorized dealer as indicated in the
information included with the machine.
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M a i  n tonanco

Cleaning the fax

r  Cleaning the fax exter ior

Lightly wipe the fax with a soft cloth moistened slightly
with water or a di lute solut ion of dish detergent.  To
prevent discoloration and malfunctions, never use
thinner,  benzene, alcohol,  or any other kind of organic
solvent.

r  Cleaning the document scanning glass

lf the document scanning glass is dirty, the documents
you send or copy will also be dirty.

1 Turn the power off and disconnect the power
cord.

2 Open the control panel.

Use a clean, dry,
glass.

soft cloth to wipe off the
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Mitn lan i tnco

r  Cleaning the pr inter  area

Clean the pr inter  regulady to avoid pr in t  problems.

CAUTION

. To prevent damage to the platen and other prlnter

parts, never use thlnner, benzene, or other volatl le sol-

vents to clean Inslde the Prlnter.

. Never wlpe the head ol the bubble-let catTrldge with a

c loth.

. Do not touch the platen roller.

Turn the power off and disconnect the power
cord.

Use a clean, dry, soft cloth to clean the
printer area and cover to prevent the
accumulation of paper dust and ink spots.
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Spocitr/c;r ti ons

Sheet  s lze:

Effectlve lmage wldth:

Transmlss lon t lme:

Scannlng l lne densl ty :

Scannlng method:

Recordlng method:

Appl icable l ines:

Automatlc dlal functlons:

Power source:

Power consumpt ion:

Operating temperature:

Humldity:

Weight:

Dimensions:

*Based on CCTTT No. 1 chart (when using standard mode).

Specif icat ions subject to change withod notice.

Max width 8.5 in .  (216 mm)
Min.  width 8.3 in .  (210 mm)

8 .4  i n .  ( 214  mm)

Letter-size: G3 MR standard mode. approx. 20 sec*

Horizontal 203 pels/in. (8.00 pels/mm)
Vertical Standard 98 l ines/inch (3.85 l ines/mm)

Fine 196 lines/inch (7.70 l ines/mm)

Solid state electronic scanning by contact sensor

Bubble-let printing

Subscriber's telephone circuit (PSTN)

One{ouch speed dialing (registration for 7 numbers)
Coded speed dialing registration for 30 numbers

120V/60H2

Approx. 10W or less in standby
Approx. 30W or less during 100% of black copy

50-95"F (10-35"C)

20 -85% relative humidity

11.9 lbs (5.4 kg)  wi thout  paper

1 6 . 1 ' W x 9 . 1 " x D 8 . 6 " H
(410 mm W x 230 mm D x 218 mm H)
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actlvl ty menagomont rePort

actlvlty roport

aulo redla l lng

automatic dial ing

aulomstlc recelvlng

bl{lrectional printing

bps

bubble-lot prlntlng system

C N G

Coded spood dia l ing:

Gi ossary

A record of the last 20 sending and recoiving transactions. The

timer can be s€t to print out this report at the same t ime every day.

Record of documents sent and received. Each report includos date

and t ime ol transaction, nam€ and telephone number of the
sending or receiving party, and number of document pages. The
fax can be set up to print out act ivi ty reports every t ime i t  sends or
receives a document.

Vvhen the remote fax is busy or does not answer, or when an error

occurs when sonding, the fax waits 2 minutes and then
automatical ly rodials the samo number. l f  there is st i l l  no answer, i t

makes 1 more attempt after wait ing for 2 minutes.

Dial ing numbers at th€ press of one or a low keys. To use

automatic dial ing, you must register the fax numbers. \Mth this fax

you have two methods of automatic dial ing avai lable : One- touch

dial ing and Coded speed dial ing.

Switch to automatic receiving when you are out of the office or not

using the lax as a telephone. Wtren the AUTO lamp is on and tho

FAVTEL switch is OFF, the fax is in tho automatic receiving mode.

Even i f  paper runs out, the fax automatical ly stores any documents

it rocoives in the m€mory.

The print head prints every time it makes a pass across the page in

both direct ions. Because bidirect ional print ing prints every t ime i t

moves across the page, i t  is much {aster than unidirect ional

p r in t ing .

Stands for blts per second.

Canon's patented ink iet technology which uses an ink cartr idge

containing 64 nozzles that shoot ink onto th€ paper about 30OO

times per second. The ink in the nozzls is heated to lorm a bubble

which {orces the ink out of the nozzle. This system is fast, quiet '

and produces highquali ty, high resolut ion documents.

Stands lor calt ing tono. This is a signal sent with facsimile

transmissions to idsnti fy tho cal l  as an incoming document. When

the receiving fax dotects this signal, it automatically starts to

receive the tacsimile transmission. The maiori ty of facsimile

machines in use today can send and detect CNG signals.

However, i f  the sender dials manually, or i f  the document as sent

from a fax that cannot send a CNG signal, to receive the document

the receiver wil l  have to answer the fax manually '  press the start

key after they hear the tono on the handset, and then hang up the

handset. One-touch and Coded speed dial on your fax always

send this CNG signal when you send a lacsimile transmission. l{

you pick up the handset and dial manually to send a document,

this signal is not sent and the receiver wil l  have to receive manually.

Lets you dial up to 30 {acsimile numbers at the touch o{ 3 keys.

Each number can be up to 38 digits long.

The underl ine symbol you see in the one-l ine display when you

register numbers and names in the lax. To move the cursor press

t h e s e a r c h k e v s ( <  > ) .

cu r60 f
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G/os.sary

dolaul l  sott ing Avaluo ussd in the absonce of one s€t by you. Tho user sett ings
can bo used to chango preset default values.

des t ina t lon  labe l  A t tachab le  labe l  used to  labe l  speed d ia l  keys .

document  leodor  Ho lds  documents  be ina  fed  in lo  the  {acs imi le  fo r  t ransmiss ion  or
copy ing .

document  The sheet  o f  paper  w i th  the  tex t  tha t  you  want  lo  send th rough the
f  acs imi le .

orror lransmisslon reporl:  When an error occurs, or i f  a document cannot be sent for any
other reason, an error transmission report is automatical ly printed.
The report l ists the lax number of the other party.

fax number report Lists al l  {acsimilo and phone numbers registered for One-touch and
Coded speed d ia l ing .

FAX,TTEL swltch This switch allows you to set the fax to FAVTEL auto switch over
(ON) or automatic roceiving (OFF).

FAX/TEL auto switch over Function to automatical ly switch your fax between facsimile or
te leohone modes.

FINE/HALFTONE lamps Increases th€ clari ty ol documents you send. Lamps show which
sett ing is on. When both lamps are off,  you are in the standard
sett ing.

G3 unit (1980) A category ot digital facsimile equipment capable ol sending a
letter-size (or 44) document in ' l  minute or less. G3 uses digital
handshaking which al lows the two laxes to determine the type ol
machine, resolut ion maximum, speed o{ transmission, and so on.
G3 fax equipment can communicate at 2400, 4800, 7200, and 96OO
bps. Your facsimile is a G3 category facsimile.

FINE/HALFTONE For sett ing the reproduction quali ty of documents for sending or
copying. Press this key to use one of i ts three sett ings.

. FINE/HALFTONE lamps off.  Use for standard text with no
photographs or graphics.

. FINE lamp on. Use with text for the best possible reproduction
quali ty.

.  HALFTONE lamp on. Use with text that also contains
photographs, graphics, artwork.

handset The telephone handset provided with the lax.

hook The hook button on the handset or extension phone. When the
hook button is released, you can hear a dial tone.

Ink lootprint The ink footprint appears at the lower left  corner of the received
document .

manua l  recept ion  Use manua l  recept ion  when your  fax  i s  be ing  used as  a  te lephone.
After the phone r ings and you pick up the receiver, i f  you hear a
s low beep th is  means someone is  send ing  you a  fax .  Press

[START/COPY]. When the AUTO and ANS HOOK UP lamps are off ,
the  {ax  is  se t  to  rece ive  manua l ly .

manua l  red ia l ing  When you use regu la r  d ia l ing .  you  can red ia l  a  number  manua l ly
s imp ly  by  press ing  [REDIAL]  on  the  cont ro l  pane l .  The las t  number
ca l led  is  the  number  red ia led .

memory  lamp L igh ts  when a  document  has  been recorded in  memory .  l {  the  {ax
pr in te r  runs  ou t  o f  paper  o r  ink ,  lhe  document  i s  au tomat ica l l y
s to red  in  the  memorv .
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noise

Numeric keys

One-touch speod dial ing keys:

pause

PBX

polling lD

po l l ing

register

registrat ion switch

regu lar  d ia l ing

ro tary -pu lse

RTI  ( r emo te  t e rm ina l
i den t i f i ca t i on l

G/os-sarv

A genera l  te rm app l ted  to  a  number  o f  p rob lems tha t  adverse ly
atfect the operation of telephone l ines used for modem and fax
communica t ion .

The numer ic  keys  are  the  round keys  on  the  cont ro l  pane l  w i th  a
number  on  them.  Press  to  per fo rm regu lar  d ia l ing .  The numer ic
keys are also used to enter numbers and letters when registering
numbers  and names.

The square keys on the r ight side of the control panel marked Ol to
O7. Facsimile or telephone can be registered under these numbers
and later dialed just by pressing tho key. The Ono-touch koys also
perlorm other tasks in other modes when working with and in other
menus. These functions are clearly labeled above the keys
(SPACE, CLEAR, etc.)

When registering long-distance numbers, you sometimes have to
insert a pause either within or atter the number. The location of the
pause and pause t ime dif{er depending on the system. Pauses
entered in a number are 2 seconds long, and a pause at the end ol
a number is 10 seconds.

Stands lor private branch exchange. See switchboard.

An Bdigit  number consist ing ol 0s and 1s. The lD you register
must match tho lD used in the pol l ing network. l f  your pol l ing lD is
0OOOOOOO then your fax neither sends nor receives when it receives
a po l l ing  reques t .  l f  the  po l l ing  lD  is  1111111 1  then your  fax  sends
a document, even i f  the other party's pol l ing lD does not match. l f
you make any other sett ing, then the pol l ing lDs of the laxes must
match.

When one facsimile unit  requests another unit  to send a document.
This is usef ul when the party with the original document is not in
the off ice, but the document must be sent out. Other part ies that
want to receive the document dial the fax holding the original and
request that i t  be sent. Before you can use the pol l ing feature, you
have to register your pol l ing lD.

When you register a name or telephone number with the fax, i t
remembers and records that sett ing lor such features as One-touch
speed dial ing, Coded speed dial ing, and so on. Before you register
any such information with the fax, the REGISTMTION switch on
the back of the fax should be ON. When you are f inished
registering inlormation, this switch must be turned OFF. After
names and numbers are registered with the fax, the fax wil l
remember them, even after the power is turned off and turned
ag a i  n .

Turn this switch ON before you register information such as user
name and te lephone number ,  One- touch numbers ,  e tc .  Turn  i t
OFF after registrat ion is complete to protect the data in memory.

D ia l ing  a  number  w i th  the  numer ic  keys .  Use regu la r  d ia l ing  to  d ia l
a  number  tha t  i s  no t  reg is te red  {o r  any  o l  the  au tomat ic  d ia l ing
m e t h o d s .

A rotary-pulse or pulse dial telephone is dialed by manually rotat ing
a d ia l  to  send pu lses  to  the  te lephone swi tch ing  sys tem.  When you
pu lse  d ia l ,  you  w i l l  hear  c l i cks .  Wi th  tone d ia l ing ,  you  w i l l  hear
t o n  e  s .

I t  ava i lab le ,  the  name and te lephone/ facs imi le  number  o f  the
remote  mach ine  is  iden t i f ied  in  the  ac t iv i t y  management  repor t .
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G/o:^s.lry

RX

e e a r c h k e y s ( <  > )

soml -dua l  acco66

atandby

swltchboard

Tono/pulse swltch

touch- lone

TTI

TX

unldlrect lonal prlnt lng

volume swilch

Stands {or  rocoiv ing.

Press to search for  menus and enlr ies or  to move the cursor r
d i sp l ayed .

This featuro al lows you to rscoivo documenls into the memor
send  documen ts  whon  p r i n t i ng  documon ts  .

On and (oady to use.  Al l  operat ions star t  { rom the standby rr
whe re  t ho  da te  and  t ime  a ro  d i sp l ayed .

PBX (pr ivate branch oxchange) internal  swi tching systom. Y(
have to d ia l  an outs ide l ine number a long wi th the regular
lacsimi lo number.  The outs ido l ine numbor must a lso be
registered.  Depending on tho system, you may also have to
a pause af ter  the outs ide l ine number.

This switch allow you to set the lax to touch ton6 O) or pulse
dial ing,  depending on the type of  phone l ine you have instal l

Atouch-tone or  tone dia l  te lephone is d ia led by pressing but l
that  send tones of  vary ing sequences to the te lephone swi tc l
system.

Stands for terminal lransmlssion idantilication. Tho nams an
telephone/facsimile number of the transmitting machine prir
the top of each page sent.

Stands for transmifting.

Vvhen the print head prints only in one direction to the right r
the pags.  The pr int  head does not  pr int  when the pr int  hea
moves lef t  across the page. Unidi rect ional  pr int ing provides
qual i ty  pr int ing lor  documents that  contain graphics,  especi i
ver t ical  l ines.

Located on the handset, move to one o{ three positions to al
the volume of  the phon6 r inging:  h igh,  low, and of{ .
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act iv i ty  manag€ment report
tormat,  109
p r i n t i ng ,  z4 ,  102 ,  105
pr int ing overy 2o t ransact ions,  106
p r i n t i ng  eve ry  day ,  107
p r rn t i ng  {o rma t ,  108
p r i n t i ng  manua l l y ,  tO5

activity reports
p rn t r ng ,  102 ,  103

answer i ng  mach ine
connec t i on ,  l 2
message ,  6 l
receiv ing a document,  59

automat ic d ia l ing
lacsimi lo,  45
redral ing a lacsimi le number,  48

B
BJ cartridge

cleaning the pr int  head, 23
handl ing pr€caut ions,  16
ink footpr int ,  51
i ns ta l l i ng ,  18
when to replace,  51

bubble-jet cartridge
See'BJ cart r idge' ,  16

C
c lean ing

fax exter ior ,  120
pr int  head, 23
pranter  area,  121
scanning glass,  120

Coded speed dia l ing
dial ing phone, 9O
lacsimi le number,  9 l
register ing,  85
using,  90

connecl lon
answer ing machine,  12
extension phone, 12
handse t ,  12
phone  l i ne ,  13

control  panel
summary ,6

copying
documents,  73

n

date
register ing,  26

date and t ime
s tandby  mode ,  14

delayed t ransmission
cancel ing,  94
send ing ,  92
set t ing up,  92

o  ens r l y
documen t ,  41

d ia l i ng
Coded speed, 85
tacs im i l e  number ,  45
manual ly  for  f  acsimi le,  45
One louch ,  76 ,  82
p h o n e , 3 4
pu l se ,  36
r e d i a l i n g , 3 5
th rough  PBX ,  37
tone ,  36

oocumen t
be fo re  send ing ,40
dens i t y ,  41
rnsert ing in lax,  43
1ams ,  49
rc ' : a i v i ng ,  l 0
r e m o v i n g ,  1 4
rep roduc t i on  qua l i t y ,  42
s e n d i n g , 4 4
s i z e , 3 8

E
env i r onmen t

recommendod ,  9
€rror  t ransmission report

p r i n t i ng ,  102 ,  11O
€ rrors

summary  t ab lo ,  118
extension phone

connec t i on ,  l 2
receiv ing document,  56

F
fax

locat ing,  8,  9
see "document*,  40

FINE
reproduct ion qual i ty ,  42

H
HALFTONE

pr i n t i ng ,  101
reproduction quality, 42

handset
at taching,  12

I
ink footpr int

de f i ned ,  51

J

.iams
clear ing,  69
document,  49

L
long distance

register ing numb€rs,  Z7

M
memory

document in memory,  67
sending wi th document in memory,  44

N
name

register ing your name, 30

o
One{ouch d ia l ing

facsimrle number, 83
phone,  82
us ing ,  82

127



P
pape r

gu idos ,  43
load ing ,  21
soe also "c locument" ,  38

pauso
ad jus t i ng  t ime ,  B1
rog rs te r i ng ,  TT

PBX
soe  " sw i t chboa rd " ,  37

pnone
answerang ,  35
d ia l i ng ,  34
rod ia l i ng ,  35
see  "handse t " ,  12

phone  l i ne
connec t i on ,  l 3

phono  numbor
rogister ing your phone number,  28

po l l i ng
another (ax,  98
registor ing your lD,  96
send ing ,  97
sending/receiv ing documents,  95

power
on/of f  ,  l3
requirements,  8

power roquirements
saJoty procaut ions,  1 1

pf lnter
c l ean ing  p l a ten ,  72
clear ing jams, 69
set t ing operat ion,  99

p r i n t i ng
act iv i ty  management report ,  102
actlvity management reports, 105
act iv i ty  report ,  102
act iv i ty  reports,  103
error  t ransmission report ,  102,  1 10
graphics,  l0O
ha l f t one ,  101
register ing numbers,  84
reports,  102

R
receiv ing

answer ing machine,  59
automat ic,  53
automat ic (dedicated l ine),  57
document,  50
document manual ly ,  55
extension phone, 56
m e m o r y , 6 7
phone manual ly ,  55
p o l l i n g , 9 5
preparat ion,  52

r a a 6 / d i n ^  ^ r ^ a r

s e e  " p a p e r " , 2 1

red ia l i ng
{acs im i l e  number ,  48

reg i s t e r i ng
Coded  speed  d i a l i ng ,  85
long  d { s tance  numbers ,  77
One - touch  d i a l i ng ,  76
p a u s e s , 7 7
po l l i ng  lD ,  96
p r i n t i ng  reg i s t e red  numbors ,  84
sw i t chboa rd  numbers ,  77
turning of f  REGISTRATION switch,  32
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you r  name ,  30
your name and number,  25
your phono numbor,  28

REGISTRATION switch
rogister ing date and t ime, 26

remov ing
d o c u m e n t ,  l 4

re ports
p f l n t r ng ,  |  02

nng  t rme
a d j u s t i n g , 6 6

RT I
remolo terminal  idenl i f icat ion,  68

S
sarety

ope ra t i on ,  I 1
semi-dual  access

de{ inod,  44
send ing

dolayed t ransmission,  92
documen t ,  44
pol l ing,  95
with document in memory,  44

speed
transmission,  79

standard
roproduct ion qual i ty ,  42

standby modo
de f i ned ,  14

switchboard
dial ing through, 37
register ing numbers,  7Z

swatches
document densi ty,  41
FAVTEL switching, 53
REGISTMTION,26
tone /pu l se ,  15 ,36

switching
see also "user set t ings",  1 12

I

t ime
register ing,  26

tone/pulse
dial ing,  36
setting, 1 5
switch,  15

transmission
s p e e d , 7 9

TTI
register ing your name and number,  :

turning power on/of f
f a x , 1 3

U
user set t ings

chang ing ,  1  13
p r i n t i ng  l i s t ,  112
summary  t ab le ,  I  14



Canon
FAXPHONE

CANON U.S .A .  INC.

CONSUMER INFORMATION CENTERS IN  THE U .S .A .

SIIOUI, I )  SEIIVICTJ BB NI]CESSARY FORTI{ IS PRODU(] I ' ,
CON|ACI 'N ND BRING YOUR ITAXP-I IONETO A CANON
U.S.A. N LI I ' I  IORIZED SBRVICE FACILTI- / .  FOR SERVICE
DURING 

-I]{E 
WARRAMY PEIUOD, YOU ARE REQUIRED

TO PRESENI' PROOIT OF PURCI{ASE (BILL OF SALE) TO
TI II] AU'I-I IORIZI]D SERVICE FACILITY.

Information regarding authorized scrvice facility locations can bc obtained by calling the
nearest Canon U-S.A. C-onsumer Information and Servicc C-cnter below, or you may refer to
the enclosed A.S.F. List for a choice of seMcc locations.

CANON U.S.A. CONSUMER ]NFORMATION AND SERVICE CENTERS

Consumerlnformatlon Center Telephone: 1{00€2&4040

New Jersey Office: 10O Jamesburg Road, Jamesburg, NJ 08831
Teleohone: 908-521-7000

Chlcago Office: 10O Park 8lvd., ltasca, lL. 60143
Teleohone : 708-25O$2OO

Los Angeles Office: 15955 Alton Parkway, lrvine, CA 92718-3616
Telephone: 7 1 4-7534000

Atlanta Offlce: 5625 Oakbrook Parkway, Norcross, GA. 3OO93
Telephone: 404-448-1 430

Dallas Office: 320O Regent Blvd., lrving, TK 75063
Teleohone: 21 4-83G96O0



Canron
FAXPHONE

CANON CANADA INC.

CANON INFORMATION AND
SERVICE CENTERS IN  CANADA

FAXPHONE SERVIC ING IN  CANADA

should serv ico be necessary please cal l  one of  the fo l lowing te lephone numbers for
informat ion regarding the nearest  FMpHoNE author ized serv ice laci l i ty ,  or  you may
refer  to the enclosed A.S.F.  L ist  for  a choice ol  serv ico locat ions.

Canon Canada lnc.

TORONTO: 639O Dix io Road Mississauga, Ontar io LsT 1p7
Te lophone :  416 -  795 -1  1  I  1

CALGARY: 2828 16th Street, N.E. Calgary, Alberta T2E 7K7
Telephone: 403- 291 -4350

MONTREAL: j0652 C6te de Uesse Montreal, euebec HBT tA5
Telephone: 514_ 631 €821

CENTRE D'INFORMATION CANON AU CANADA

SERVICE POUR FAXPHONE AU CANADA

si vous avez besoin de services, composez I 'un des num6ros de t6l6phone suivants
pour obtenir tous les renseignements sur le centre de service apras-vente agr6e pour
pour FMPHoNE de votre local i t6, ou r6l6rez-vous a la l iste s.A.v. incluse pJur un choi:
p lus  ample .

Canon Canada lnc.

TORONTO: 639O Dixie Road Mississauga, Ontario L5T t p7
T6 l6phone:  416-  79$1 1  1  1

CALGARY: 2828 16th Sreet, N.E. Calgary, Alberta T2E 7K7
T6l6phone: 403- 29i-4350

MONTREAL: 10652 C6te de Uesse Montreal, euebec H8T tAs
T6l6phone: 51 4- 631 -8821



Canon
C A N O N  I N C .
7-1 .  Nrsh i -sh in juku ,  2 -chome,  Shrn juku-ku .  Tokyo 1  63-07,  Japan

C A N O N  U . S . A . ,  I N C .
O n e  C a n o n  P l a z a ,  L a k e  S u c c e s s .  N  Y .  1  1 0 4 2 .  U  S . A

C A N O N  C A N A D A  I N C .
6390 Drxre  Road,  Miss issauga,  Ontano L5T 1  P7,  Canada

C A N O N  E U R O P A  N . V .
Bovenkerkerweg 59-61.  P  O Box 2262.  1  180 EG Amste lveen,
The Nether lands

C A N O N  D E U T S C H L A N D  G m b H
P.O.  Box  100364,  He l le rsberqs t rasse 2 '4 ,  W-4040.  Neuss .  Germany

cANON (U.K. )  LTD.
Canon House.  Manor  Road,  Wal l rng ton .  Sur rey ,  SM6 OAJ,  Un i ted  K ingdom

C A N O N  F R A N C E  S . A .
Cent re  D Af fa i res  Pars  Nord .  931 54 ,  Le  B lanc  Mesn i l  Cedex,  France

C A N O N  L A T I N  A M E R I C A ,  I N C .
Apar tado 7022,  Panama 5 ,  Repub l rc  o l  Panama

CANON AUSTRALIA PTY.  LTD.
1  T h o m a s  H o l l  D r i v e .  N o r t h  R y d e ,  S y d n e y .  N  S  W  2 1 1 3 .  A u s l r a l r a

C A N O N  S I N G A P O R E  P T E .  L T D .
95 South  Bndge Road l l  1  3  0  1  /  I  5 ,  Prdernco Cent re .  Srngapore  01  05

C A N O N  H O N G  K O N G  T R A D I N G  C O . ,  L T D .
1 0 / F  M r r r o r  T o w e r ,  6 1  M o d y  R o a d .  T s l m s h a t s u r  E a S t  K o w l o o n ,
f long  Konc l

H T 1 - 2 0 1 2 - 0 0 0 - v . 1 . 0  0 1 9 3 5 2 3  o C A N O N  t N C  1 9 3 3

t
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